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AHHOTAUWA

HacTtosawmin AOKYMEHT COAEpPXUT OonMcaHme npouecca YCTaHOBKM M 3KCryaTaumMu nporpaMm-
Horo obecneueHunsa «Kpuntolpo Office Signature» (aanee - Office Signature), ans obecneueHns Bo3-
MOX>XHOCTW CO34aHUS 1 NPOBEPKU INEKTPOHHOM noanucu (3M) B cooTBeTCTBMM C anroputMamm FOCT P
34.10-2001 n TOCT P 34.10-2012 ana pokymenHtoB Word m Excel n3 coctaBa Microsoft Office
2007/2010/2013.

2l noanucelBatoTCA AOKYMEHTbI, peaaKTUpOoBaHME KOTOPbIX 3aBEPLUEHO, ANA obecneyeHuns ra-
paHTUK NOoAJTMHHOCTN, HEN3MEHHOCTU N aBTOPCTBa AOKYMEHTaA.

[OKyMeHT npeaHa3Ha4vyeH aAns agMMHUCTPaToOpPOB W MOJSib30BaTesieln Kak pyKOBOACTBO MO ycCTa-
HoBKe 1 akcnnayaTaumm «Kpuntollpo Office Signature».

UHdopmaumsa o paspabotumnke NK «Kpuntolpo Office Signature»:
127 018, MockBa, Cywesckui Ban, 18
TenedoH: (495) 995 4820
®akc: (495) 995 4820

http://www.CryptoPro.ru
E-mail: info@CryptoPro.ru
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1. YcTtaHoBka Office Signature

1.1. TpeboBaHua K annapaTHOMY M NporpaMMHOMY obecneyeHunto

Kpuntolpo Office Signature peanun3soBaH kak HaacTponka ans Microsoft Office n @yHKUMOHK-
pyeT BO BCex oOnepauMoHHbIX cuctemax Microsoft Windows, noaaepxusaembix Microsoft Office
2007/2010/2013 (ans npoueccopos x86/x64).

TpeboBaHus K anmnapaTHOMy obecnedeHuto onpepenstTcs TpeboBaHmamm OC, Ha KOTOpOK
nnaHupyeTcs akcnayatmposaTtb Office Signature.

ansa BbIMOSIHEHUS KpunTorpaduyeckmnx onepauumn Heobxoanm YCTaHOB/EHHbIN
Kpuntolpo CSP 3.6 u Bblwe.

1.2. YcTaHOBKa B MHTEPAKTUBHOM pexunme

YctaHoBka Office Signature ocylwiecTBnsercs B cneayrowemM nopsgke:
1. 3anyctuTte C KOMNaKT-ANCKA YHMBEPCAbHbIA YCTaHOBLUMK
o CryptoProOfficeSignature.exe
WAKn 3anycTmTe yCTaHOBKY NakeTa B COOTBETCTBMM C Bepcuen Microsoft Office:
e [Ina 32-pa3psapgHbix Bepcuit Microsoft Office — xmldsigaddin-win32.msi.
e [Ina 64-pa3pspgHbix Bepcuin Microsoft Office — xmldsigaddin-x64.msi.

Mocne KOpOTKMX MOAroTOBUTENBHbLIX NMPOLIEAYP Ha 3KpPaHe NosABUTCSA OKHO MacTepa yc-
TaHoBKM. CneayiiTe NofAckaskaM MacTepa.

2. MMepesanyctute opUCHbIE MPUNOXEHUS.

1.3. BBoj cepuiHOro Homepa

Onctpmnbytne Kpuntolpo Office Signature nocraBnsieTcs ¢ 4EMOHCTPALUMOHHON NMLLEH3MEN Ha
90 gHel, NO UCTEYEHNM STOrO CPOKa MpPU MUCMOJIb30BAHMK NarvHa Anas8 NoAnMCU BbIBOAUTCSA cooblie-
HMe 06 OTCYyTCTBUM AehCTBYoWen nnueH3nm (cM. PucyHok 1)

Kpuntollpo Office Signature

0:09:26
rl_0 MiauenzuAa Ha npogykT KpunTolpo Office Signature ncrexna unun He
?. HaCTymnaE. OBpaTHTe: K NOCTEBWLMKY NPOAYKTS,

KymMTE OHNEAH 0K EBoa nHUUEH3MK

PucyHok 1. NMpeaynpe>xgeHne o Heo6xXxoAMMOCTU JIMLIEH3UUN

Ons npoao/mkeHns mcnonb3oBaHus @dyHKUMOHaNa HaacCTporkm Heobxoaumo npuobpectn u
BBECTU CEPUINHbBIA HOMED JINLIEH3NN.

Takxxe BBECTU CEPUIMHBIN HOMEP MOXHO MpM YCTaHOBKE B AManore ykasaHus MHdopMaumn o
nonb3oBatene (CM. PucyHok 2)
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) Kpuntollpo Office Signature n

CeBeqeHnn 0 nonb3oBarene

YKaxuTe cBeaenus o cebe.

Monb3oBaTens:
[User|

Opranusauis:

CepuitHbIii HoMep:
| § 5 & & |

BseauTe cepuitHbiit HOMEP, COOTBETCTEYIOWMIA NMUEH3MOHHOMY COrNaLIEHMIO.
Bes 3aaaHHOro CEPUIMHOrO HOMEPa CPOK ASMCTBMA NpoayKTa 90 aHel.

KPUMTOIPO

PucyHok 2. CBegeHuMsA O noJsib3oBaTesne

B ntoboe BpeMs nocne yCTaHOBKW CEPUMNHbIN HOMEpP YKa3blBaeTCHa 4Yepe3 OCHAcTKy Ynpasne-
Hue nuueH3sunammn Kpunrollpo PKI (goctynHa B meHio Myck->KPUNTO-MPO, cM. PucyHok 3)
Ynpaenenuve nuueHsuamy Kpuntollpo PKI o=

®arin  [Jefictewe  Buwg Owne  Cnpaexa

a9 | s#E Bl & L

¥npasneHue NMLEHINAMK
(2. Kpuntollpo C5P

=

Kpuntollpo Office Signature
% Kpuntolpo Office Signature |
@ Kpuntelpo Winlogen Bce zagaun 4 BeecTu cepuiHEIR HoMEp...
Bua 5 KynuTe npogykT...

Hoece okHo oTCHYaa

Cnpaeka

BEMOHETE BEECTIHOELIA CEpUAHBIA HOMER, WCMOAL3YA COOTEETCTEYHILLYHD
KHOMKY Ha NaHENN WHCTPYMEHTOE WK KOHTEKCTHOE MEHHD AZHHOTO 3NEMEHTE,

Ana ycTaHoekw AMUeHznodHore (lic) daina BocnonesydTECE INEMEHTOM
"¥npasneHne NULEHINAMKI",

BEecTH HOBBIA CEpUIHBIA HOMED NULIEHINK

PucyHok 3. YnpaBneHue nuueH3snamu Kpunrtollpo PKI
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2. HeoTobparkaemMas 31eKTpOHHAsa noanuch

2.1. Co3pgaHue v NpoBepKa 3/1eKTPOHHOW noanucu

Mocne 3aBeplUEeHUS pPeAaKTUPOBAHUS U COXPAHEHUS AOKYMEHTa MOXHO A06aBUTb 3/1EKTPOH-
HYIO MOAMNUCb K ZIOKYMEHTY. MoAnuCcaHHbIM AOKYMEHT 6yAeT AOCTYMNeH TOMbKO AN yTeHus. Ecnu B
NoAMUCAaHHbINA AOKYMEHT HYXHO BHECTU U3MEHEHUS, TO BCE co3aaHHble DI cneayeT yaanuTb U3 J0-
KYMEHTa, MOCKOJIbKY OHU CTaHyT HeAeNCTBUTEbHbIMU.

Hwxe onuceiBaeTcs paboTa ¢ pycckmmu Bepcmsamm Microsoft Office.
Onsa co3paHmsa HeoTobpaxaeMon anekTpoHHolu noanucn B Microsoft Office Word 2007 vnu

Excel 2007 B rnaBHoOM MeHio BbibepuTe nNyHKT MNMoAroroBuTb, 3ateM [J06aBUTb 3/1IEKTPOHHYIO
noanuce (KPUNTO-MPO) (cM. PucyHok 4)

j MogroToEWTE JOKYMEHT K PaciblaKe
CoznaTe
™  CEOMCTBA
~ 'ﬂ' J MpocMoTp M MEMEHEHKE CEORCTE AOKYMEHTE, TAKMX KAk
OTEpEITE HaZEaHMe, aETOR WM KAKIYEERIE CAOES,
. HMHINEKTOp JOKYMEHTOB
{ ] -
I CoXpaHnTE =1 MoKk CKPBITEX MET3AaHHBEE W AMYHBIX CEEAEHWA B
] ADEMMEHTE,
_“_l ol | FawmdpoBarst JOKYMEHT
1 CoxpaHMTekak  F | PP Younerue 32Tl 40kyMEHTa MyTEM A0GAENEHA
W paEaHMA,
; OrpaHM4HTE pa3peweHHs
j' MeqaTe L4 3 n pasp

& MpesocTaEneHMe NOAESOBATEAAM ADCTYNA COFpaHKMYeHKes  F
BOSMOKHOCTM M3MEHEHMA, KOMMPOBIHMA M MEYaTH,

MoAroTOEMTE r & NOBaEMTE YUpPOEYHD NO MM

CEECMEYEHME LEADCTHOCTI A0KYMEHTE MyTEM 4063EAEHMA
HEBMAMMON W ppOoBoM NognEcH,
OTApaEKMTE g

e Y
bo

g JA06aEMTE IAEKTPOHHY 0 NognMce (KPHMITO-MPO)

OnybAKMEOBaTE  F

o e MoMETHUTE KaK DKOHYATE ABHBIN
= MoMeTER AOKYMEHTE K3K OKOHYATEAEHOMD W
*y
HepedakTHRYEMOra,
4 JakpeITe PEA i

-

2] Dapametpeword | | 2 Bpiog s Word
PucyHok 4. lo6aBneHune aneKTpoHHo noanucu B Microsoft Word 2007
Onsa  co3gaHumsa  HeoTobpaxkaemoil 3anekTpoHHoW noanucn B Microsoft Office Word

2010/2013 vnn Excel 2010/2013 Ha Bkaake ®daun B pa3gene CBeaeHus Haxmmte KHonky [o-
6aBuTb 3nekTpoHHY0 noanucb (KPUNTO-MPO) (cM. PucyHok 5)
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Cospem CBeaeHuA

Cozgate
3a WKTa JOKYMEHTA

OTkpbite } Boe moryT oTKpEIEATE, KONWPOEATE W M3MEHATE NHIGYHD YACTe 3TOMO
JawwTa ACKYMEHTE,

= -
CoxpaHnte ADKYMEHTE

{PaHNTE Kak

A MHCI_IE‘KTOD AOKYMEHTOB
Meuats (& i i

Mepes nyBnukayuei sToro daina He 3aByabTe, 4TO OH COAEPMNT:
Mowck

: ) CeoACTEa AOKYMEHTE W WMA AETOpPA
OBwwi goctyn npobnaem ~

Jkcnopt

3aKpeiTh a %EDCHH

¥4] Her npegelgyLuv sepcnii 3toro daiina,
Ynpaenenue
EEPCHAMM ™
YueTHan
3anKck

Mapamerpeb D
R

JobaEnTs 3NEKTPOHHYHD
nognuce (KPANTO-TMPO])

PucyHok 5. lo6aBneHune anekTpoHHou noanucu B Microsoft Office 2010/2013

Mocne aToro NOSABUTCS AMAnor noaAnMCcu AOKYMEHTa, B KOTOPOM Ha)aTueM KHonku U3MeHuTb
MOXHO BblbpaTb NMYHbIN cepTudukaT noanucu. MNMocne Bbibopa cepTudumkaTa HaxmmTe MognucaTtb
(cMm. PucyHok 6).
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2
lMNMoanwcadwe E

0 JononHWTeNEHEIE CEEASHWA O TOM, YTO NOANWCEEIETCA...

E pgokymeHT BygeT gobaeneHa uWd poBas Nognyce, 3Ta NogNKMCE HE BYAeT EWgHa NpW NpocMoTpe
COARPHUMOro J0KYMEHTA.

Tun NoATEEPHAEHNA:
¥TEEPAMA AaHHBIA JOKYMEHT W

Lenks NognucaHna 4oKyMeHTa:

JaEepeHne

YTobel 4063ENTE CEELEHMA O NOANUCAELWEM, HEXMHUTE KHONKY «MogpoBHOCTH=, CEeaeHMA

Tema cepTudueara: WeaHoe M. VEMEHNTD
Kem eelgaH: CRYPTO-PRO Test Center 2 =

MNognucaTte OTtmeHa

PucyHok 6. MoanucaHune AOKyMeHTa

Ecnn ans noctyna K KI4YeBOMY KOHTeWHepy TpebyeTcs 3aAaTh Naposib - NOSABUTCS OKHO BBO-
Aa napons (cM. PucyHok 7).
= Kpuntolpo CSP
0:09:34

; g BeenWTe Naponk ANA KoHTelHepa le-b16d9b0b-e63a-
L|::i 43c1-a76d-712a0035aeab”

RU

Maponk: ||

[ ]3anomHmTe napeons

PucyHok 7. BBoa napons ona KOHTeMHepa

Ecnu naponb BBEAEH HEBEPHO, MOBTOPUTE MOMbITKY. [pM ycnewHoM BBOAE Naponas NOSIBUTCSH
coobuieHme o cTaTyce nognucaHmsa gokymeHta (cM. PucyHok 8).

MoaTeepxaeHWE NOANKMCA

MoagnKce YCNEWHD CoXpaHeHa BMECTE C OKYMEHTOM.
B caydyae MIMEHEHMWA JOKYMEHTE NOANMCE CTAHET HEAEHCTEUTEABHON,

[ | Bonble He NOKA3LIEATE 3TO COOBLEHKE

PucyHok 8. Coo6uieHne 0 noaTBEPXXAEHUM NOANUCHU

Mocne noanucu AokKyMeHTa B MeHo ®ain, pasaene CBeaeHUs BbIBOAUTCS MHGOpPMaUnUs o ToM,
UYTO AOKYMEHT MOANNCaH W pelakTMpoBaHue 3anpelleHo (PucyHok 9)
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Cocsern CBeseHus

Cozgate

test

OTkpbITh JokymeHThl

@ MoANWCaHHBIR AOKYMEHT

3ToT ACKYMEHT NOANWCAH W MNOMEYEH KAk OKOHYaTeNnkeHEId, Ero
PELAKTHROEAHWE HEBOIMOHHD, B Cnyqae N3IMEHEHWA 3TOMD 40Ky MEHTA
KEM-NMB0 nognnucK cTaHyT HEAEﬁCTEHTEﬂbeIMH.

CoxpaHuTe kak
MpocumoTp nognnceit

MNevate

OBuwwiA goctyn
3alMTa AOKYMEHTA

3‘KCI‘IDFI-T fj I:hg 3toT ACKYMEHT NOMEYEH KK OKOHYETENEH Bl ANA FanpeTa

3awwTa PEAKTHROBAHWA,
AOKYMEHTa ™

JakphITe

YueTHan A HHCHEKTOD JOKYMEHTOB

- [ )

anuce - Mepen nyBankauned storo $aiina He 3abygbTe, 4TO OH COLEpHMT:
Mouck CeoicTaa AoKYMEHTE W MMA AETORA

Mapametphi npobaem *

a %epcmm

¥4 Her npeasigyLuymx sepcnii 3Toro daiina,
Ynpaenenne
BEPCMAMM ™

3

NoBaBWTE 2NEKTPOHHYH
noanuce (KPHUMTO-MPO)

PucyHok 9. CBegeHMa 0 noaAnMCcaHHOM AOKYMeHTe

B cTpoke COCTOSHUSI OKHA AOKYMEHTa NOSABUTCS 3HAYO0K, CBUAETENbCTBYHOLWMNIA O TOM, YTO AaH-
Hbll LOKYMEHT MMEET 3/IEKTPOHHY0 noanuce (cMm. PucyHok 10).

R [@oR =

Crpavmuai 1 w3l Yuoro choe: 5 AMranitckuia (CLUA)

CTPAHMLA 1 U311 YWUCNO CNOB: 1 AHIAMACKA (CLUA) B

3TOT AOKYMENT COREPXMT NOJNKUCH.

PucyHok 10. Ctpoka coctosiHusa Microsoft Word 2007 n 2013

Ons npoBepku cTaTtyca MOAMUCKU, HaXMUTE Ha 3TOT 3HAYOK, WU crpaBa MOSABUTCSA BKaAKa
MoanucuK, B KOTOPOW yKasaH crtatyc noanmcu (cM. PucyHok 11).
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w3 s test - Word ? @ - O8O %
TNABHAAR  BCTABKA  JW3AMH  PA3METKA CTPAHWLbI CCHK  PACCHUIKA  PELLEH3WPOBAHWE |»
0 MOMEYEH KAK OKOHYATE/bHBIi /ETOP TOMETN STOT AOKYMENT Kak OKOHHTENBH oI, Bce pasto pegaktuposats | X
yTobel 3ANPETUTE ero peljakTUpoBaHne,
0 noagnvucK 3TOT JOKYMEHT COAEPMHNT SERCTENTENBHBIE MOAMNKCA, MpocmoTp nognucei... x
Moanucu v X

test

CTPAHWLIA 1 W3 1

DeRcTEMTEALHBIE MOANMCH:

JloxymenT nognMcan.

Mpw sHeceHn NHOBEX MEMEHEHWIA B
AOKYMEHT LUNPPOBEIE NOANNCH CTAHOBATCA
HELefCTBUTENEHBIMM,

JononHnTensHele CBEAEHNA O NOANHCAX B
aorymentax Office...

YACNo CNoE: 1

AHFAWMACKMIA [CLLA)

&

17.06.2015

CocTae nognucu...

YaanuTe nognuce

PucyHok 11. CtaTtyc noanucu

[ns npocMmoTpa cocTtaBa NOANMCH, LLESIKHMUTE NPaBON KHOMKOM MbIlWW Ha CTPOKE NMoAanucu n Bblibepute
nyHKT CocTtaB noAnuUcM. [osasutca geTanbHoe coobuieHmne o coctase nognucn (CM. PucyHok 12).

Cocrae noanvcK

» I

Mognuce ,ﬂ,EﬁCI'BHTEﬂbHE — NOANWCAHHDE COJEPHMMOE HE WZMEHANDIE K

= CEPTUGHMEAT AEACTEMTENEH,
Tun nognucw: XAJES-EPES
Tvn NoATESPHAEHWA:

YTEEPAMN AAHHEIA J0KYMEHT

Lenk NoAnMcaHuA JoKYMEHTa:

3aEepeHue

Tema ceptrdmkata: WeaHos L.

Kem BbIgaH: CRYPTO-PRO Test Center 2
JononHWTensHEE MpoCMOTD CEEAEHWIA O

CEEAEHWA, KOTOpEIE BYAYT
EENHYEHB B NOANKWLb...

NoANWIAELERM...

PucyHok 12. CocTtaB noanucu

3aKpEITE

Ecnu OTKpbITb AOKYMEHT Af19 pefaKTUpPOBaHW4A, BCe NOAMUCK yaandaTcs, 06 3TOM BbIBOAMTCS

npeaynpexaeHue.
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[Mpn OTKPbITUM U3MEHEHHOr0 AOKYMEHTa, coaepxallero HeneVICTBMTeﬂbHYPO 3, nosBUTCA Co-

obuweHme (cM. PucyHok 13).

w3 : test345 - Word
CIUI  rNABHAA  BCTABKA  M3AAH  PASMETKA CTPAHMUG  CCHIIKMA

AETDFI MOMETHA 3TOT AOKYMEHT Kk DICEIH'-IETEﬂbeII:"I,

0 MOMEYEH KAK OKOHYATE/bHbIF
‘-lTl:lﬁ'bl 3E|'|F|E'T||'1Tb ero pEﬂ,EKTHpDEEHHE.

0 noanyucH (,_ﬂ,av.}rm EHT COAEPMHNT HELENCTBUTENEHEIE na,ﬂ,nmcm.)

testl23

T E - 0O %
PACCBINKI PELEH3MPOBAHWE +

Bee pasHo pegakTvposaTe X

MpocmoTp nognuced.., X

PucyHok 13. JOKyMeHT C HeAeCTBUTEeJ/IbHO NOANUCHIO

Ona 6onee AeTanbHOro NPoCMOTpa CTaTyca, HaXXMUTE Ha 3Hayok Ol B CTPOKe COCTOSAHUS. B
pe3ynbTaTe CrpaBa MOSBUTCS OKHO, coAep)kallee HeaenCTBUTENbHbIM cTaTyc noanucu. CoctaB noa-
MUCU MOXHO MOCMOTPETb Ha)XaTMEM MPaBON KHOMKWU MbIlM U BbIGOPOM NyHKTa CoCTaB Noanucu B

BbiMajatowem MeHto (cM. PucyHok 14)

10
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w3 =

DAAN FNABHAA BCTABKA JN3AAH PASMETKA CTPAHWML LI CCBINKIA PACCBLKIA PELEH3MPOBAHWE +

0 MOMEYEH KAK OKOHYATE/bHBIF *\BTOP MOMETHA 3TOT AOKYMENT Kak OKOHHATENLHEIN, Bce pasHo pegaktuposats | X
yTabbl JANPETATE Erd PEAAKTHIOEIHWE,

Moanuncu v X
HeaeRcTEMTENBHBIE NOANMCH:

Weanoe M.MN. 17.06.2013
Crampros ALA. 17.06.2015

testl23

2
CocTae noanucuK :

Mognuce HE,ﬂ,EﬁCI'BI."ITE.n"IbHE — OHa ama WK NOANKCAHHOE CO4ePHMMOe BEIIK
HiMeHeHbl. [MonpocuTe OTNPAEWTENA NOETOPHD NOANKCATE ZOKYMEHT.

TUN NoOATEEPHAEHNA:
YTEEpAMA AaHHBIA ZOKYMEHT

Uene NognucaHna 4oKyMeHTa:

3agepeHue
Tema cepTudurata: WMeaHoe M.,
Kem BRIgaH: CRYPTO-PRO Test Center 2
JononHuTeneHElE NpocMoTp CEESEHIIA O 3akpeTh
CEEeHKMA, KOTODEIE BYAyT NOANUCAELIEM. ..

EENKYEHE E NOANKCE...

Joxyment nognucan.

Mpw BHECEHMK NHoBBIX M3MEHEHWA B
AOKYMEHT LN POBEIE NOANWCH CTAHOBATCA
HeAERCTENTENEHBIMM,

JononHuTensHele CBEAEHNA O NOANNCAK B
Aokymentax Office..,

CTPAHWMLIA 1 M3 1 YWMCHO CI0B: 1 AHCAWACKWA (cwesy [&

PucyHok 14. CoctaB HeaeMACTBUTEIbHOM Noanucu

2.2. TlMoanucaHue AOKYMEHTa, coaepxallero undpoByo noanmch

Ecnu AOKYMEHT yXe coaep>XUT 3/1eKTPOHHYIO NOAMNUCHL, ero MOXHO noanuvcaTtb elle pas.

Onsa nobasneHnsa HoBon DI B Microsoft Office Word 2007 nnuv Excel 2007 B rnaBHOM Me-
HIO BblibepuTe NyHKT MoAaroTroBuTb, 3aTeM [l06aBUTb 3/1eKTPOHHYI0 noanuchk (KPUMTO-MPO).

Onsa pobasneHunsa Hosok Ol B Microsoft Office Word 2010/2013 vnin Excel 2010/2013

Ha Bkiaake dann B pasgene CBeAeHUs HaXMUTe KHOMKy Jlo6aBUTb 3/IEKTPOHHYKO NoArnuchb
(KPUMTO-NPO).

JanbHenwune oeNcTBUS aHaN0rMyHbl CO34aHNID NEPBON NOAMUCH.

B pesynbTate Ha Bknagke MNMoanucm nosBUTCS elle oAHa AencTBuTeNnbHas noanucb (CM. Pu-
CYHOK 15).
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El = test - Word
AN FNABHAA BCTABKA ON3AAH PASMETKA CTPAHLLbI

ABTOp NOMETHA 3TOT AOKYMEHT KaK
0 MOME4EH KAK OKOHYATENEHBIM  okoHuaTenkHEIH, YTobEl 3aNpETUTE Ero
peAaKTUpOEaHNE,

tesﬂ

=

yacho cnoe: 1 2

AHTIWACKWA (Clus) [ E

CTPAHWMLA 1 W3 1

T EH - O %
CChLNKA PACCHINKIA PELIEH3WMPOE »
Bce paeHo pegakTupoeate x
Moanucu X
JleHCTEMTENBHBIE NOAMMCA:
Weanoe M.W. 17.06.2015
Cramphoe AA. 17.06.2015

JlokymeHT nognucan.

[Mpw BHECEHWW NHOBEIX HIMEHEHWI B
AOKYMEHT LN POBEIE NOANWCKH CTAHOBATCA
HEAERCTEMTENEHEIMM,

JononHuTeneHele CBELEHMA O NOANMCAX B
powymentax Office...

B -——+——+ 100

PucyHok 15. Heckosibko noanucei B AOKYMeEHTEe
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3. Ctpoka noanucu

3.1. [JdobaBneHune CTpoKM noanucum

Ha Bknagke BcraBka B rpynne TeKCT HaXXMUTE Ha CTpesiky psiaoM € KHonkon CTpoka nop-
nMCUM 1 B MOSIBUBLWIEMCA MeHI0 Bblbepute CTpoka 3nekTpoHHoi noanucu (KPUMTO-MPO)
(cM.PucyHok 16).

NABHAR BCTABKA NN3AAH PAIMETKA CTPAHWLLEI CChIKK PACCBITKI PELEH3ZVMPOBAHWE BV Bxog
B D ,j‘[:] Q ’__|, IE| 3 m 2 IJ BepxHWii konoHTUTyN ~ ’H_| =R E Q
c = = A = [2] Hupkhmii konowtumyn = Crpoka noanucw Microsoft Office...
TPaHWuEl Tabnuua PucyHkw Fsobpaxenna Qurypel MpunoxeHns  Bugeo us Cebinkm Mpumeyarne
- - w3 MHTepHeta L T - WHTepHera M [#] Homep cTparuysi - Crpoka nognucn (KPUMTO-MPO)
Tabnuubl HMnnwocrpayuin MyneTmegna MpumedaHna KonoHTUTYARI

JoBaente cnyxBel nognucu...
OBIIECTEO C OTPAHMYEHHON OTBECTBEHHOCTRIO « ABAHT AP

IIPHKA3
20 monz 2015 Na 100
O eEeceHEH H3MeHeREH & nperas or 05.04.2014 Ne 54

B nensx coepIIsHCTEOER FHA OpT TETONpPOHIECICTER

TTPHEASBIBAD:
PucyHok 16. Ctpoka anektpoHHoun nognucu (KPUMNTO-MNPO)

MosiBuTCA Ananorosoe okHo Hactpoika noanuck (cM. PucyHok 17).
. ?
HacTtpoiika noanucu :

Opeano¥eHHBIA NOANMCHBADWKMA [HanpuMep: B, & Benos):
AOoN¥HOCTE NPegN0XeHHOrD NOANUCEIEGWErD [(Hanpumep: JupekTop):
Afpec 3NeKTPOHHONA NOYTE NPegA0MEHHOrD NOANUCEIEA K WETD:

HHcTpykLUMKM A8 NogNWCEIERWLEro:

Mepes NogNMCAHWEM A0KYMEHTE YEEANTECE, YTO NOANWCEIEAEMOE
COAEPHMMOE ABNASTCA NPABUABHBIM,

[ | PaspewwTs nognuceiBaowemy A06aENATE NMPUMEYHWUA B OKHE NOAMMCH

MokasblBaTe 43Ty NOANKMCN B CTPOKE NOAMUCH

PucyHok 17. Hactpoitka nognucu

B HEM MOXHO BBECTM MHMOPMaLMIO 0 NuNLE, KoTopoe 6yaeT Ao6aBnaTb Noanncb. DTN cBeae-
HUSA 6yAyT OTO6PaXKEHbI B CTPOKE MOAMNUCK B AOKYMEHTE. 3ano/IHATb BCE MYHKTbl HE 0693aTesNbHO.

e B rnone npeAJ'IO)KEHHbIﬁ noanucbiBalowmmi seoantca GO noanmcCbiBalOLWEro;
e B rnosie JJO/MHKHOCTb NpeasiodXeHHOro noAnucbiBaroLWero - HasBaHuve AOJIHKHOCTU
noanmcbliBaroLEro;

e B none Appec BHGKTPOHHOﬁ noyTbl NpeASIOXKEHHOINo noanucCbiBawoWEro - aapec
3ﬂeKTp0HHOl7'I MnoYThbl NOANMUCbLIBAKOLWErO,

e B nore UHCTpyKUMM AN NOoANUCbIBAKOWEro MOXHO BBECTM pPEKOMeHAauUuu Wuiu
Tpe6boBaHuWs AN NOAMNWUCBLIBAOWEro. DTU WMHCTPYKUMKM OTo6pakaloTcs B ANANIOrOBOM
OKHe MoAnuck, B KOTOPOM MNoAMNucCbhIBatoLWmMiA 6yaeT CTaBUTb NOAMNUCH;
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e N4 paspelleHuss camMOMy MoAnucbiBaloleMy Ao6aB/leHUS KOMMEHTAapUeEB B MpoLecce
COo34aHMa MNOoANMUCKM YCTaHOBUTE Gaxok PaspewnTb noanucbiBawweMmy aob6as-
JNIAITb NPUMEYAHUA B OKHE NOAMNUCH;

e NS OTO6paxeHus AaTbl MOAMUCAHWUS AOKYMeHTa, ycTaHoBuTe dnaxok MokasbiBaTb
AaTy NoANUCU B CTPOKeE NMOAMNUCH.

HaxmuTte kHonky OK. Co3pgaHHasa cTpoka noanucu npeacrasnsieT cobon rpadunyecknii o6vekT,
KOTOPbIM MOXHO NepeMecTuTb Ha Ntoboe MecTo B TeKCTe AOKyMeHTa (CcM.PucyHok 18).

m H - G = test1 - Word T EH - O X
TNIABHAA BCTABKA QN3AAH PASMETKA CTPAHWLLI CChINKIA PACCHINKA PELLEH3MPOBAHWE BIA, Bxog

B D E E‘& |:|\- :EI| 3 m =) lj [7] Bepxhnii kononturyn ~ E : E’: . o

= D HirkHuit konoHTTYN ~ ic)
Crpanuuel Tabaumua  PucyHin MsoBpaxenns Gurypb Mpunoxkenna  Bugeows  CebikM [Npumeuarne TekcToeoe Cumeonel

. A
- w3 MHTepHeTa - (o1 WHTepHeTa

- - - [#] Homep cTpanmue - none - M M M

TaBanupl Wnnwcrpagun MyneTmeana Mpumedanua KonoHTWTynb Tekct Y
UbLEUIBU L UL FPAHMYEAHUM UIBEL I BEHHUC L BE)  ABAHL AP0

Moanucw M
IIPHEA3
Tpebyembie nognucu:
20w momz 2015 1. N 100 WM. Usanos
O BHECEHHH H3MeHEHEH B nprras of 03.04.2014 Ne 54 AA. Campros
B nenix coBepmEECTEORARKA OPTaHH3AIHE NET0NpOHSEOICTEL

TIPHEA3ZBIBAID:

BrecTs maMerensd B MECTPYRIEI 10 MRNONPOKSEOICTEY, VTEepAIsHRYI0 nprkason 000 «Arasrapmy: ot 053.04.2014 Ne 34

X

WM. MisaHos
AnpekTtop

JlokymMenT He nognucan.
Mognucw ncnonesyoten, utobel oBecnednTs

X SALWATY NOAAWHHOCTA W LENOCTHOCTH
AOKYMEHTE.

AL CMUpHOE JononHnTentHeIe CEEAEHUA O NOAMNWCAX B

3amecTuTent AWoekTona aokymenTax Office...

CTPAHWMLIA 1 W31 yncnocnoe: 41 [F  pvcckwi

PucyHok 18. Ctpoka noanucu

Mpu Heobxo0AMMOCTU MOXHO MOBTOPUTL Aob6aBreHue BUAUMOW CTPOKW MOAMWMCK, HampuMep,
€eC/n AOKYMEHT MoANUChIBAETCS pa3HbiMKU NtoabMu. [JobaBneHne BTOPON 1 cneayowmx BUANMbIX NOA-
nucer AO/MKHO NPOUCXOANTL A0 TOro, kak 6yaet nobasneHa nepeas 3NeKTPOHHAs NOANUCH, TakK Kak B
3TOT MOMEHT COAEPXUMOEe AOKYMEHTa CTAaHOBUTCS 3alUMLLEHHbLIM OT peAaKTUPOBaHUS.

3.2. [obaBneHue aneKTpOHHOW MOAMNUCKU B CTPOKY MOANMUCAHNSA

[Baxnabl WENKHUTE Mbilbl0 B AOKYMEHTE MO CTPOKE MoAMuUCKU, B KOTOpYl TpebyeTcsa nomec-
TUTb 3/IEKTPOHHYIO MOAMNMUCH, UK BbibepuTe MoanucaTb B KOHTEKCTHOM MEHI0, LIENKHYB MNpaBoW
KHOMKOWM MbILIWX MO 3/IEMEHTY noanucu. MNoasuTca ananorosoe okHo MoanucaHue (cM. PucyHok 19).
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2
[MoanwcadHwe E

ﬂ AonoNHWTeAbHBIE CEEAEHWMA O TOM, YT0 NOANWCBIEIETCA...

Mepes NoOANMCAHWMEM A0KYMEHTE YEEAWTECE, YTO NOANMCEIEAEMOE COAEPHMMOE ABNASTCA
NpPaEuAEHBIM,

EBegnTe CEOE MMA HWAE NME0 HAXMWTE KHOMNKY "BolBpaTe pUOyHOK™ W BRBepHTe pHOYHOK 408
HCNONBI0EIHWA B KaYeCTES MO oH:

x BribpaTe pUCyHOK...

WM., MeaHoE

AupekTop

YTobul gobaBEnTE CEELEHWMA O NOANWCAEWEM, HAXMWTE KHoNKY «[MogpobHocTn=, CEegeHuA
Tema cepTudueata: WeaHoe M. VEMEHNTE
Kem BblgaH: CRYPTO-PRO Test Center 2 =

OtmeHa

PucyHok 19. Bbi60op napaMeTpoB 3/1IeKTPOHHOW noanucu

B BepxHel 4acTu OKHa MOXHO NMPOCMOTPETb AOMNOSHUTENbHbIE CBEAEHMUSA O CO34aBaeMoi Noa-
NMUCK HaxaB CCbKy JlonoNHUTeNbHbIEe CBEAEHUSA O TOM, YTO NOAMNUCbIBAETCA...

Mpy HaxxaTum cCcbisikn BblGpaTb PUCYHOK MOXHO A06aBUTb nlobpaxkeHue, HanpuMmep, CBoek
PYKOMUCHOW NOAMUCH.

OanH 13 nMerLWmMXcs Ha KoMNbloTepe cepTudunkaToB 6yaeTt BbibpaH aBToMaTMyecKn. [nsa Bbl-
6opa apyroro undpoBoro ceptudmkaTa aAns NoANUCKU HaxXxMnTe KHonky USMeHuTb 1 B OKHe Bbi6op
ceptudukara sbibepute HeobxoanMbIN cepTUdUKarT.

B okHe MoanucaHue HaxMuTe KHONKY MoanucaTtb. BLIBOAUTCA OKHO, B KOTOPOE HY>XHO BBe-
CTW Napofib K KOHTEeNHepy 3akpbiTOro kaw4a (cM.PucyHok 7), nocne BBoAa MpaBWbHOrO napons
nosBUTCA MHMOPMaUMOHHOE OKHO noAaTeepxxaeHunsa noanucu (cM.PucyHok 20), B 3TOM OKHE HaxXmuTe
kHonky OK. [nsa ypob6ctBa paboTbl MOXHO YCTaHOBUTL ¢diaxkok Bosblie He noka3biBaTb 3TO CO-
obuieHue.

MoaTeepxaeHWE NOANWCK
Mognuce YCNEWHO CoXpaHEHa EMECTE C 40KYMEHTOM.
B cny4ae MIMEHEHWA 40KYMEHTE NOANWCE CTAHET HEQEACTBUTENBHO M,

[ | Bonkwe He NOKA3HIEATE 3TO COOBLEHKE

PucyHok 20. NMNoareep>kaeHne noanucum

Co3pnaHHas noanucb b6yaet otobpaxeHa B AoKyMeHTe. OaHoBpeMeHHO 6yaeT oTobpaxkeHa
Bkiiagka Mognucm, B KOTOPOK NpUBEAEH CMMCOK NoANucen B AoKyMeHTe. Co3gaHHas noanucb byaer
HaxoauUTbCcs B pasaene [eAcTBUTesIbHble NOoANMCU. HesanonHeHHas noanucb - B pasaene Tpe-
6yemblie noanucu (cM. PucyHok 21).

15



XXTAKN.00082-01 90 01. Kpuntolpo Office Signature. PykoBoacTBO nonb3oBaTens.

@ s test1 - Word
TNABHAR BCTABKA [N3AIAH PASMETICA CTPAHWLLI CCEIMKIA PACCEINKA PELLEHZMPOBAHWE

o MOMEYEH KAK OKOHYATENBHBIM  Astop nomerin 3T0T 40Ky MEHT Kak OKOHUATENBHBIA, HTOBEI 33NPETUTE Er0 peAaKTHPOBaHME.
UbECIBU C UL FPAHMYEAHUF UIBECIBEHHUC LB aABAHL AP /In

IIPHEA3
20w momz 20151, N 100
O EEeceHEH HiMeHeHEH B npExas or 05.04.2014 Ne 54
B menix copepIISHCTEOFAHHA OPTEHHSAINE TeI0NpOHIE0ICTED
TTPHEA3IBIBARD:

BrecTH H3MeReHEd B ECTPYHIDG 0 DenonpoRsE0ICTEY, VIEepaIeRayio npakason 000 «Asarrapms ot 03.04.2014 Na 34,

X

W.K. MisaHos
OupekTop

18.06.2015

AA CMUPHOB
¢ 3amectuTene dnpekTopa

CTPAHWMLIA 1 W31 yncnocnoe: 41 [F  pvcckwi

PAEOT.. ? EH - 0O

B, GOPMAT Brog

Bce pasHo pegakTuposate

MNoanwucu b
Tpebyembie nognucK:

W.U. Ueanos

L eAcTEMTENBHBIE MOLMMCH:

Crmmpros AA. 18.06.2015

JLoKyMenT nognMcaH.

Mpw BHECEHAN NHOBBIX M3MEHEHWIA B
AOKYMEHT LN pOoBLIE NOANUCH CTAHOBATCA
HELEACTBMTENEHEIMN,

JlononHuTensHele CBEAEHNA O NOANNCAX B
fsowymentax Office...

x

PucyHok 21. Tpebyemble nognucm

lMocne TOro, Kak B AOKYMeHTe nosiBuaack nepsas (Mnm eaguHCTBEHHas) undposas noanucb, oH
aBTOMATMUYeCKU NOMEYAETCH KaK OKOHYATESNbHbIM U AOCTYNeEH TONbKO ANS YTEeHUS.

Ecnu AOKYMEHT COAEPXUT €EANHCTBEHHYIO NOANMUCb, TO HA 3TOM pa60Ta C HMM 3aKaH4YMBaeETCA.
Ecnu AOKYMEHT COAEPXXUT HECKOJIbKO CTPOK nognucen Ans HeCKosbKnx nny, AOKYMEHT cneay-

€T nepegartb 3TUM MuaM And noanmcaHum4.

lMpn OTKpPbLITUM AOKYMEHTa, coaepiKallero He3ano/IHEHHbIe CTPOKW NoAMNUCKU, NOSABAAETCHA na-

Henb coobueHnn (CM. PucyHok 22).
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w3 E test] - Word ? O x
INABHAR BCTABKA LN3AAH PASMETKA CTPAHWLLEI CChIKN PACCBLIKA PELLEH3MPOBAHWE B4 Bxoga

o MOME4EH KAK OKOHYATE/TbHbIA ABTOp NOMETHA 3TOT AOKYMEHT K3K 0KOHYATENbHBIA, 4TOBbI 3aNPETHTE M0 PELAKTMPOBAHIE, Ece pasHo peqakTMpoBaTh x

0 noanucu [BTDT AOKYMEHT HeoBROAMMO NognucaTe. J MpocmoTp nognuceii.., x

OBIIECTEC C OTPAHMYEHHOH OTBECTEEHHOCTRED « ABAHT APIT»

IIPHKA3
20w moma 2015 . Na 100

0 egecennn EsMemeHnd 5 mpesas or 05.04.2014 Ne 54

B nenax cosey Pr TeTorp 0ACTER
TIPHEASBIBARD:
Brecty msverennd & HecTpysmmo mo P OCTEY, YTBEL [VED TI 000 «Ararrapas or 03.04.2014 No 54.

X

W1, MBaHoE
Aupektop

18.06.2015
AL CMUPHOE

e

CTPAHMLA 1 W13 1 YOO CNOE: 41 PYCCKWNIA

PUCYHOK 22. IOKYMEHT C HECKOJIbKUMMU Noanucamm

LlenkHuTe no kHonke MpocMOTp noanMcen, rnocse Yyero Ha Bknagke Moanucm 6yaet oTo-

6paxeH cnMcok noanucen B gokymeHTe (cM. PucyHok 23).
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w3 B test] - Word pasOT.. ? BH - O X
TNABHAR BCTABKA [N3AIAH PASMETICA CTPAHWLLI CCEIMKIA PACCEINKA PELLEHZMPOBAHWE B, GOPMAT Broa
o MOMEYEH KAK OKOHYATENBHBIM  Astop nomerin 3T0T 40Ky MEHT Kak OKOHUATENBHBIA, HTOBEI 33NPETUTE Er0 peAaKTHPOBaHME. Ece pasHo pegakTupoBate x
Moanucu i
OFIIECTEQ C OrPAHMYEHHOH OTBECTBEHHOCTEBEQ «ABAHT APy Tpebyemsie nogamcu:
W.WU. Usanos
TIPFHEA3
L eAcTEMTENBHBIE MOLMMCH:
20w momz 20151 N 100

Crmmpros AA. 18.06.2015
O EEeceHEH HiMeHeHEH B npExas or 05.04.2014 Ne 54

B menfx coEepIISHCTEOEAREA OPTAHHIANNE JeI0MpOHIEOICTES
TIPHEASRIBARD:

BrecTH H3MeReHEd B ECTPYHIDG 0 DenonpoRsE0ICTEY, VIEepaIeRayio npakason 000 «Asarrapms ot 03.04.2014 Na 34,

X .

W.H. MsaHoB
¢ dnpekTop

18.06.2015
JlokymenT nognmcan.

Mpw BHECEHAN NHOBBIX M3MEHEHWIA B
X AOKYMEHT LN pOoBLIE NOANUCH CTAHOBATCA

HEJJ,EIFICTEMTEJ'IbeIMM.

AA, CMUPHOB
P ,ﬂ,DI‘IDﬂHMTEJ'IbeIE CEEAEHNA O NOANWUCAX B
3amectutens JupekTopa

= fsowymentax Office...

CTPAHWLIA 1 M3 1 YWCIO CNOB: 41 PYCCKMA  [3

PucyHok 23. CnMcok noagnmMcen Ha AOKyMeHTe

Ons nobagneHus noanucu B CTPOKY MOAMUCU ABaXAbl WENIKHMUTE N0 CTPOKE MOAMUCU B TEKCTE
AOoKyMeHTa, Nnbo BbibepuTte aenctere MoanucaTb B KOHTEKCTHOM MEHIO 3NeMeHTa, 1Mbo B naHenm
MognucKn HaxkMmMTe NMpaBoi KHOMKOM MbIWK Ha HYXHOM CTpOKe noanucu u Bblbepute komaHay Mop-
nucatb (CM. PUCYHOK 24).

MNoanucu G

Tpebyembie nognuom:

WM.N. Meanoe A

Aeiicray D?, Nognucarte...

Crampro .
Hactpoiika nognueon...

PucyHok 24. [lo6aBneHue noanucm

B okHe MopgnucaHue BBeguTe HeO6XO,DMMYI-O MHdJOpMaLI,M}O U HaXXxMmuTe KHonky NMoanucarb.

Mocne co3faHusi nocneAHer NoAnucKM B AOKyMeHTe B naHenu Moanmcu Bce noanucu 6yayT
HaxoauTbCs B pasaene [lencTBuTesibHbie noanucK (cM. PucyHok 25).
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@ s test1 - Word ? H - O X
TNABHAA BCTAEKA JAA3AAH PA3METKA CTPAHULLI CChINKIA PACCHINKA PELIEH3WPOBAHWE BIAA, Brog

o MOMEYEH KAK OKOHYATENBHBIM  Astop nomerin 3T0T 40Ky MEHT Kak OKOHUATENBHBIA, HTOBEI 33NPETUTE Er0 peAaKTHPOBaHME. Ece pasHo pegakTupoBate x

Moanucu i

OBIIECTEOQ C OrPAHMYEHHOH OTBECTBEHHOCTEIQ « ABAHT AP,

L eAcTBMTENBHBIE MOLMMCH:

Crmmpros AA. 18.06.2015
Weanoe M.WU. 18.06.2015

IIPHKA3
«20» moma 20151 Ne 100
O BHeceHHH HsMeHeHEH B nparas ot 03.04.2014 Ne 54
B menix coBepIuSECTEOBAHHA OPTEHEIAIMNE JSIOMPOHIECICTEL
TIPHEA3SBIBATIOD:

BrecTH H3MeReHEA B ECTPYRIDG 0 DenonpoRsE0ICTEY, VIEepaIeRayio npakason 000 «Asarrapms ot 05.04.2014 Na 34,

18.06.2015
X MBAHOB
WK, MisaHos
AnpekTtop
Moanuecano: Meanos M.
18.06.2015

Jloxyment nognmcan.

Mpw BHeceHnn Nobeix M3MEHEH I B
X AOKYMEHT NP OoBLIE NOANMCH CTAHOBATCA

HEﬂ,EﬁCTEMTEJ'IbeIMM.

A4, CMUPHOE
3amectutens JupekTopa

JlononHuTensHele CBEAEHNA O NOANNCAX B
sowymentax Office...

CTPAHWLIA 1 W31 YWCNO CNOB: 41 PYCCKMA (8 Ed E - ——+——+

PucyHok 25. [JOKyMeHT C HECKOJIbKUMM NOANMUCAMMU

3.3. TpoCMOTp CBOMUCTB 3/1EKTPOHHOM MOANMUCHK

B okHe gokyMeHTa B naHenu Mognucm wenkHuTe no crpenke Tpebyemort nognucu mn Boibepun-
Te komaHgy CoctaB noanucm (CM. PUCyHOK 26). MOXHO TakXxe ABaxkAbl LWENKHYTb MbllWblO MO CTPO-
Ke noanucu B TeKCTe AOKYMeHTa.
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?T EH - 0O X
|E Bl Bxog,
Bce paeHo pepakTWpoBaTE x
[oanncu -
JedcTEMTENBHBIE MOAMMCH:
Cvmpros AA. 13.06.2015
Heanoe MW 18.06.2015 |~

COCTaE NoAnKcH...
HacTpofika nognucw...

¥nanuTe nognuce

PucyHok 26. MeH10 CBOMCTB noanucu

CsolicTBa noanucm 6yay oTobpaxeHbl B COOTBETCTBYIOLLEM OKHe (CM. PUCYHOK 27).

2
Cocrae nognwvcu b

Mognuik ,ﬂ,EIF‘iCI'BHTEﬂbHE — NoANMCAHHO S COQEPHKMMOE HE HE3MEHANDCE W

o ce pPTUGMEAT A8ACTEMTENEH,
=

Tun nognwuen: XAJES-EPES

x MBAHOB

18.06.2015

MK, MeaHoE

Adupektop
Mognwecano: Meanoes M.IA.

Tema cepTudmueara: Meanos ..

Kem EbigaH: CRYPTO-PRO Test Center 2
dononHWTensHbie MpocMoTp CEEdeHHEA O
CEEAEHWA, KOTODLIE BYAYT NOANHUCAEWEM. ..

EENHYEHB B NOANKCb.. .

SaKpLITE

PucyHok 27. NMpocMoTp cocTtaBa noanucu

[ns npocMoTpa cepTudmKaTa, MCNO/Ib30BaBLLErocs Npy Co34aHuUM NOAMUCU, HAXKMUTE KHOMKY

MpocmoTp (cM. PucyHok 28).
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A Ceptugwmkar

Obuwme | Coctas MyTh CEPTHDMKALIMIA

52; Ceegenna o cepTudmKaTe

3ToT ceprwpHKaT NpeaHazHAYAETCA ONA:

* MoATEEpHASET YAANEHHOMY KOMNBIOTEDRY MAEHTHBMKALIID
BalLErD KOMOEKOTEPS

Komy Boigan: Meanos 1.1,
KeMm epigan: CRYPTO-PRO Test Center 2

Oeiicreatensen ¢ 17,06, 2015 no 17,09, 2015

'[K ECTh 33KPBITHIA KNKOY ANA 3TOM0 CEPTHUOMKATE,

PucyHok 28. CBegeHmna o ceptudukare

MoanncaHHbIN AOKYMEHT MOXHO MpocMaTpuBaTb, nNeyataTb, BblAeNATb dparMeHTbl U KOMUpo-
BaTb ux B 6ydep obMeHa. MOXHO CKONWMPOBATb U CTPOKY MOAMUCKU B APYroi AOKYMEHT, HO 3Ta CTPOKa
noanucu ecraensaeTcs 6e3 undposon nognucn. Heobxoammo gobasneHme nognucm B CTPOKY NOAMUCK
B HOBOM [ OKYMEHTeE.

Mpy NonbITKE COXPaHUTb MNOAMUCAHHbLIM AOKYMEHT noj APYrMM MMEeHeM, NOosBASeTCS UHMOop-
MaUMOHHOE OKHO (CM. PncyHok 29).

Microsoft Word

l . TMpu coxpaHeHNN KOMKMKM 3TOMO JOKYMEHTA BCE NOANKMCH B KOMWK CTAHYT HEAERCTENTENBHEIMK. MpogonkuTe?

PucyHok 29. CoxpaHeHMe noanmMcaHHOro OKyMeHTa

Ecnn HaxaTb kHonky Aa, Bce noannucu B OKYMEHTe CTaHyT HeOAEeNCTBUTENbHbLIMUN.

JOoKyMeHT, coaepxawmin umdposBble NOANUCU, aBTOMATUYECKM MOMeYaeTCssl KakK OKOHYaTesb-
HbIA. [py NONbITKE CHATUSA 3TON OTMETKM NOoABASeTCS MHPOPMaLMOHHOE OKHO (CM. PucyHok 30).
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Microsoft Word

o Mocne pegakTUpoOBaHMA NoOANUCK BYAYT yaaneHsl M3 JaHHOro gokymenTa. MpogonsnTe?

rer

PucyHok 30. Coo6weHne npm nonbiTke peAakKTUpoBaHUA AOKYMEHTa

Ecnu HaxaTb kHonKy [Aa, To ntoboe aencrteme no peaakTMpoBaHMIO AOKYMEHTa NpuUBeaEéT K TOMY, UYTO
BCe NOAMNMUCK M3 fOoKyMeHTa 6yayT yaaneHbl (CM. PucyHok 31).

CE 5 test] [Peskum orpaHudenHoi dyHkumoHaneHoct] - Word T H - O %
TNABHAA BCTABKA [N3AIAH PASMETKA CTPAHWMLLBI CCBUTKIA PACCHUIKIA PELLIEH3MPOBAHWE Bl OOPMAT |+
0 [TOMEMEH KAK OKOHMATE/bHBI ABTOp NOMETN 3TOT SOKYMEHT KK OKOHYATE/BHEIN, YToBk! 3aNpeTnTE ero Bce pasHo peaakTiposaTs o7
peAaKTMPOBaHIE.
Moanucy v

Hegencrenrenshbie nognmou:

Weanos MLU. 18.06.2015 |~
OBIIECTEO C OIPAHIYEHHOH OTBECTBEHHOCTRED « ABAHT APT
Crnupro| [2  Ooanncate ewye pas..
CocTae nognucu..
MMPHKA3
Hactpoiika nognucn...

20w mroma 2015 1. Nz 100 ¥aanuTe nognuce
O EHECEHHH H3MeHeHHH b nprras of 03.04.2014 Ne 54

B menix copepIIeECTEOBAHEA OPTEHH3ALHEE TeICIPOHSEICTEL

TIFIFASBIBARD:

Brects gsueneHEt B HECTPYKINNG D0 IeN0OpoHSECICTEY, YTEEPEIeHAYEe npaEasod Q00 wAsarrapms ot 03.04.2014 MNe 34,

bl e T W -
H HegeHcTEMTENEHAR NOANHCE :

,.X MBAHOB .
W.W. MeaHos :
© AupekTop

y eamucano: Weawos WV x

Hegel cTEMTENEHAR NOANHCE

Doxyment nognucan.
X Mpw BHecern NoBbIX MIMEHEHWA B

AOKYMEHT LI,HquJDEbIE NoOANKHECW CTAHOGBATCA

AA CMHPHOE HEeLelCTENTENBHEIMA,
JamecTuTent JupekTopa
nO,ﬂ,I‘IMCEHO: CMI.deOBA.ﬁ. ,ﬂ,DI‘IDJ‘IHIﬂTE.I'IbeIE CBEAEHWMA O NOANWCAX B

pokymentax Office...

CTRAHMLIA 1 N3 1 YWMCNO CNOB: 41 PYCCKWIA

PucyHok 31. JAOKYyMEeHT C noanucamMm, ynanéHHblMM B pe3yJibTaTe peAaKTupoBaHusa

JOKYyMeHT MOXHO noanucatb NOBTOPHO, 4S9 3TOro Ha Bknagke Moanucm wenkHuTe no Tpe-
byemon nognmcm n BblbepuTe kKomaHay Mognucatb ewe pas... MOXHO TakXe WesiIKHyTb NpaBon
KHOMKOW MbIWN MO CTpOKe noannucn B TEKCTE AOKYMEHTA U B KOHTEKCTHOM MEHKO Bbl6paTb KOMaHAy
MoanucaTtb elle pas.

3aHoBO 3anonHuUTe okHo MoagnucaHune n HaxMmuTe KHonky NMognucartb.
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4. OTKpbITUE AOKYMEHTA Ha KoMnbtloTepe 6e3 ycTaHOB/IEHHOM
HaacTponkun «Kpuntollpo Office Signature»

Mpn OTKpbLITUM [OKYMEHTa C MNOAMUCBIO HA KOMMbiOTEpe, rAe He YCTaHOBAEH MpoAyKT
«Kpuntolpo Office Signature» noanuce 6yaetr oTobpaxaTbCs Kak HeaencTButenobHas. MNpu Bbibope
nyHkTa CoctaB noanucu Ha Bknagke Mopanucm b6yaeTt BblAaHO MHGPOPMALMOHHOE OKHO (CM. Pucy-
HOK 32).

Microsoft Office Word

i

',0,' 3Ta noanuce Bbina cosaaHa CJ1Y)K60L"‘1 noanMcK, KOTOopas B HaCToRWEE BPEMA HEAOCTYNHA.

[ [ononHuTeNbHbIe CBeASHUA 06 3TOM NOCTaBIWMKE. .. ] [ OTmeHa

|
=y
(=]
=
o
E
m
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o |
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w
o
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1)
o |
o
w
-
o
inl
o
Qo
o
B
m
X
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m

PucyHok 32. lononHuTeNbHble CBeleHUNA O NocCTaBLUMKe

KHonka [lonosiHuTeNbHble cBeAeHuss 06 3TOM MNoCTaBLUMKE CNYXWUT ANs nepexoga Ha
BebcanT npousBoaAUTENs, A€ MOXHO ckayaTb AucTpmbytmB u yctaHoBuTb «Kpuntollpo Office
Signature».

Microsoft Mo HeM3BECTHbIM MpUYMHaM OTK/UYMA 3Ty (yHKUMOHanbHocTb B Office
2010/2013.
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5. Hactponka Office Signature

5.1. AAroputM X3WMPOBAHUS COAEPXKMMOIro KOHTEeMHepa AOKYMeEHTa
Microsoft Office npn co3gaHum 31eKTPOHHON NOAMUCKU MO YMOJSYAHUIO UCMOMb3yeT ANS X3LWK-
pOBaHMS COAEPXMMOro KOHTelHepa anropmtm sha-1.

HactpouTb ucnonb3sosaHune NOCT 34.11-94/TOCT 34.11-2012 MOXHO C NOMOLLbLIO FPYNMNoOBOW
NOMNTUKK UK Yepe3 Npoduib Nonb3oBaTens.

PacnonoxeHne HacTpPOeK rpynnoBoin NOJNTUKK:
HCU\Software\Policies\Microsoft\Office\ [Bepcusi] \Common\Signatures:
"SignatureHashAlg"="GOST R 34.11-94[GR 34.11-2012 256] [GR 34.11-2012 512]"
PacnonoxeHue B npodwuse nosb3oBaTens:
HCU\Software\Microsoft\Office\ [Bepcusa] \Common\Signatures:
"SignatureHashAlg"="GOST R 34.11-94[GR 34.11-2012 256] [GR 34.11-2012 512]"
Fne [Bepcusna]:

e 12.0 nona MS Office 2007

e 14.0 ana MS Office 2010

e 15.0 ana MS Office 2013
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6. NMporpamMmHoe co3aaHue n npoeepka 21 B gokymeHTax MS Office

6.1. CpeactBa aBToMaTtm3aumm MS Office

Cambiii I'IpOCTOf/'I cnocob nporpaMmMHoO ﬂ,06aBMTb noanmcm B AOKYMEHTbI, 3TO BOCMNOJIb30BATbCA
MEeTOAOM signatureSet->AddNonVisibleSignature ( sigprov, &signature ) obbekTa
SignatureSet AOCTYMHOINO M3 AOKYMEHTOB C MOMOLLbLO get_Signatures .

NaoeHtudukaTtop nnarmHa Kpuntolpo Office Signature:

{F5AC7D23-DA04-45F5-ABCB-38CE7A982553}.

6.2. KpunTtollpo .NET

DNeKTpOoHHble nognucK, coemectumble ¢ Kpuntollpo Office Signature, MmoryT 6bITb co3aaHbl U
npoBepeHbl nporpamMMHO Ha nnatdpopme Microsoft .NET 3.5 u Bbllle C WCNONb30BaHUEM
Kpuntolpo .NET npu nomowm System.IO.Packaging.PackageDigitalSignatureManager. [lpuMepsbl
CO34aHusA N NpoBepku Simple3s5.0ffice.Sign/Verify BxoaaT B koMmnnekT Kpuntollpo .NET SDK.

CkavaTtb akTtyanbHble Bepcum Kpuntollpo .NET u Kpuntollpo .NET SDK MoxHO no appecy
http://cryptopro.net.
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7. NepeyeHb coKpalleHU

PKI NHdpacTpykTypa oTkpbiThix kntoden (Public Key Infrastructure) Habop cpencrs,
pacnpeaenéHHbIX CNy0 1 KOMMOHEHTOB, B COBOKYMHOCTM UCMONb3yeMbIX A5 NOAOEPKKM
KpMNTO3a4ay Ha OCHOBE 3aKPbITOrO M OTKPbITOrO KIToYen

2on DNeKTpoHHasa noanuck
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