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AHHOTALUWA

HacToawmin AOKYMEHT COAEPXWUT ONMcaHmMe npouecca yCTaHOBKM M 3KCMayaTauuMn nporpamm-
Horo obecneuveHuns «Kpuntollpo Office Signature» (panee - Office Signature, ans obecneyeHns BO3-
MOXHOCTM CO34aHUS U NPOBEPKM 31eKTPOHHON nognucu (3M) no anroputmy MOCT P 34.10-2001 go-
kymeHToB Word n Excel us coctaBa Microsoft Office 2007/2010/2013.

3N ncnonb3ylT B TEX Cyyasx, koraa TpebyeTcs rapaHTMpoBaTbh NOAIMHHOCTb, HEM3MEHHOCTb
M aBTOPCTBO AOKYMEHTA, MO3TOMY MOAMMUCbIBaTb AOKYMEHT HEo6X0AMMO TOMIbKO MOC/e TOro Kak 3a-
KOHYEHO peAaKTUPOBaHUE JOKYMEHTA.

JOKYMeHT npeaHasHa4yeH aAns agMMHUCTPATOPOB M MOSb30BaTeNEeN Kak PyKOBOACTBO MO ycCTa-
HoBKe u akcnnyaTaumn «Kpuntollpo Office Signature».

UHdopmauumna o paspabotunke MK «Kpuntollpo Office Signature»:
127018, MockBa, yn. Cywésckuii Ban, 4. 16 ctpoeHne 5
TenedoH: +7 (495) 780 4820
dakc: +7 (495) 780 4820
http://www.CryptoPro.ru
E-mail: info@CryptoPro.ru
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1. YcTraHoska Office Signature

1.1. TpeboBaHus K annapaTHOMY M MPOrpaMMHOMY 06ecrneyYeHunio

KpunTtollpo Office Signature peanunsoBaH Kak HagcTpolika ans Microsoft Office n dyHKUMOHM-
pYeT BO BCeX onepauunoHHbiXx cuctemax Microsoft Windows, noaaepxuBaembix Microsoft Office
2007/2010/2013 (ans npoueccopoB x86/x64)

TpeboBaHna K annapaTHoOMy obecnedeHunto onpegensatotTca TpeboBaHmamm OC, Ha KOTOpoW
nnaHupyetcs akcnnyatupoBaTtb Office Signature.

ans BbIMOJSIHEHUS Kpuntorpadunyeckmnx onepauunmn Heobxognm YCTQHOBJIEHHbI
KpunTtollpo CSP 3.0 v Bbiwwe.

1.2. YcTaHOBKa B MHTEPAKTUBHOM pexmnme

YcraHoBka Office Signature ocywecTBaseTcsa B caeaylowem nopsake:
1. 3anyctuTe C KOMNaKT-AUCKa YHMBEPCANbHbIA YCTaHOBLLNK
¢ CryptoProOfficeSignature.exe
WIn 3anycTuTe yCTaHOBKY NakKeTa B COOTBETCTBUM C Bepcuen Microsoft Office:
e [Ina 32-pa3psapHbix Bepcuii Microsoft Office — xmldsigaddin-win32.msi.
e [Ins 64-pa3psagHbix Bepcuii Microsoft Office - xmldsigaddin-x64.msi.

MNMocne KOpOTKMX MOArOTOBUTENbHbIX MNPOLEeAyp Ha IKpaHe NOSBUTCSH OKHO MacTepa yc-
TaHoBkK. CneaynTe noackaskam mMacrepa.

2. Mepes3anyctute oUCHbIE NPUITOXKEHUS.

1.3. BBopj cepuirHOro Homepa

Onctpnbytus Kpuntolpo Office Signature nocrasnseTcss C AEMOHCTPALMNOHHOW NNLIEH3UEN Ha
3 Mecsua, nNo UCTedeHMn 3TOro Cpoka Mpu MCNoNb30BaHMKM MarvHa Anas8 NOANUCK Bbl MNOSy4YUTE CO-
obuweHune «Tpebyetca nuueHsnsa. ObpaTnTecb K NOCTaBLUMKY AAaHHON HaACTporkn» (cM. Puc. 1)

Kpuntellpe Office Signature &J

0:09:55
NMuueH3WA Ha npoa yT KpunTolpo Office Signature
ucTekna. ObpaTHTecE K NOCTEBWMKY NPoaYKTa.

|| | QK | [ BeoA NMUEHSK ]

Puc. 1. MNpeaynpexxaeHne o He06xXoANMOCTH JIULLEH3UN

Ons npoao/mkeHus ucnofb3oBaHusa dyHKUMOHanNa HaACTPOMKM HeobxoauMMo npuobpectn u
BBECTU CEPUINHbLIN HOMEP NIMLEH3UN.

Onsa BBOAA NULEH3UWM HaxXMuTe «BBoA NMUEH3UM», TakK Xe BBECTU CEPUNHbI HOMEP MOXHO
npu yCTaHOBKe B Ananore ykasaHusa uHdopMauumm o nonb3osartene (cMm. Puc. 2)
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I ) KpuntoMpe Office Signatur

CeenendA o NoNL30BaTENES

YREHMTE CEEAEHWA 0 cebe,

MonbsoEaTEND:
IUser

OpraHzauma;

CEpPMIAHLIN HOMED:

KPHMTOIPO

Puc. 2. CBegeHusa o nosb3oBarese

CepuiiHbIA HOMEpP MOXHO yKa3aTb B /iloboe BpeMs nocsie YCTaHOBKM B OCHAaCcTKe YnpaBJieHune
nnuensmnamm Kpuntolpo PKI (goctynHa B meHio Myck->KPUMNTO-MPO, cM. Puc. 3)

¥npaensHue auuyensuamu Kpuntellpo P =l
Dain  fJedcrene  Bug Ownoc  Cnpaexa
e 2E H3 5

¥npaeneHue MULEHIMAMMN
uk!_ Kpwntellpe C5P

(ﬂ) Kpwunrollpo Office Signature
|§ Kpuntollpr- D& S mten |

g';’; Kpwuntolp Bce zagaun BeecTn cepiiHbIR HoMEp... '
= aHWYEH

i Kpunrolp B epcua npogykra: 10,0356
&2 Kpuntelp
A —— Hoeoe okHo oTcloga

E[EI Kpunrolp Cnpaexa

Ebl MoxeTe BEECTH HOBLIA CEpUAHLII
HOMER, WCNOAEIYA COOTEETCTEYHOLLYHD
KHOMKY Ha NaHENN WHCTRYMEHTOE WK
KOHTEKCTHOE MEHID AZHHOMD IMEMEHTE,

Ana yeTaHoekW AMUER3noHHorS (lic)
draiina Bccnonb3yHTECE 2NEMEHTOM
"¥npaenenue nuUeHzMAMI",

BeecTu HoBBIA CEpUAHBIA HOMED NHLIEHZMN

Puc. 3. Ynpasnenue nuuensunamm Kpunrtollpo PKI
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2. HeoTtobpaxkaemas anekTpoHHas No4MNUCh

2.1. Co3gaHue v npoBepKa 3/1eKTPOHHOM NoAnnucu

Mocne 3aBeplUeHNs peaaKTUPOBAHUA U COXpPaHEHUS AOKYMEHTA MOXHO /106aBUTb 3/1EKTPOH-
HYl MOAMUCb K AOKYMEHTY. MoAnucaHHbI AOKYMeHT 6yaeT AOCTYyMeH TOMbKO ANs yTeHus. Ecnu B
NOAMMUCAHHbIN NOKYMEHT HYXHO BHECTU M3MEHEHUS, TO BCe co3daHHble 3l cneayeT yaanutb U3 Ao-
KYMEHTa, NMOCKO/IbKY OHU CTaHYyT HEAENCTBUTENbHbIMMU.

Hwuxe onncbiBaeTca paboTa c pycckuMmn Bepcusimmn Microsoft Office.

Ona co3paHunsa HeoTobpa)kaeMol anekTpoHHol noanucn B Microsoft Office Word 2007 vnu
Excel 2007 B rnaBHOM MeHK BblibepuTe nyHKT MogroroButb, 3aTeM [J06aBUTb 3/1€KTPOHHYIO
noanuch (KPUNTO-MPO) (cM. Puc. 4.)

] MoAroTOEMTE JOKYMEHT K PacCbl1Ke
C038aTe
~  CBOMCTBA
~ 'ﬂ J MpocMoTp W M3MEHEHKME CEOMCTE AOKYMEHTA, TAKMX Kak
7 OTEPBITE HasEaHME, ABTOP M KAKYEEbIE CI0EA,

WMHINEKTOP [JOKYMEHTOB

1 | -
H COXpaHMTE =7 MOWCK CKPBITEE METAAIHHEE W AMYHBE CEEAEHWIA B
] ADEYMEHTE,
_,—l |.Ii‘f ] Jawmdposars JOKYMEHT
] CoxpaHuTe Kak  * _’_g‘é’ ¥CWARHKE 3AWMTE AOKYWMEHTE MyTEM A06AEAEHMA
WKppoEaHKA.

1

jI MeyaTe » 51 OrpaHH4MTL paspeleHHa

& Mpes0cTaEneHME NOAESOEITEAAM AOCTYNS COrpaHMYeHnes
BOSMOMHOCTI MIMEHEHKA, KOMWPOEEHMA M NEYaTi.

MNogroToBKTE b = OoBdaEMTh YU POEYD NOgNMIb

DEeCnedeHMe LEAOCTHOOTH A0KYMEHTE MyTEM A06aENEHKHA
HeBMAMMON UM poBoE Nogn9 o,
OTNpAaEKMTE +

g Y 4
bo

9, A o6aBKTE 3EKTPOHHY 0 Nognucs (KPHAMTO-TIPO)

OnyeAKMkoEaTe  F

- @, Mometurs kak OKOHYaTeAbHbIA
1" MomMeTka 40KYMEHTE KAK OKOHYATEAEHOMD W
- HepEAZETHEYEMOrD,
4 JAKPHITE e R

-

2] DapametperWord | | 24 Brixog Wz YWord
Puc. 4. lo6aBneHne aneKTpoHHoM noanucu B Microsoft Word 2007
Ona co3paHua  HeoTobpaxaeMon 3nekTpoHHOM noanucu B Microsoft Office Word

2010/2013 nnn Excel 2010/2013 Ha Bknaake dann B pa3aene CBeaeHmUs Haxmute KHonky Jo-
6aBuTb anekTpoHHyto nognmcb (KPUMNTO-MNPO) (cMm. Puc. 5)
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CeegeHunA C B eﬂ,‘e H I/l ﬂ

Co3gate
3almTa AoKYMEHTa
OTtkpeims } Bce moryT oTKpBIEATE, KONWPOEATE M M3MEHATE NHXEYH Y3CTE 3TOTC

SawmTa AOKYMEHTA.
AOKYMEHTE ™

CoxpaHuTb

KPaHWTE Kak
A~ MHCHEKTOD AOKYMERTOB
[Neuats i i i
Mepes nyBnukaumed 3tore dafina He 3aByABTE, UTO OH COAEQMNT:
e Mowck CECCTEE 4OKYMEHTAE W MMA AETOpRA
OBLwmiA gocTyn npobaem -

JkcnopT

JakpeiTe a EEDCHH

4] Her npegplgywumy sepouii storo daiina.
¥npaenenne
EEpCHUAMI ™
YuetHan
Ianuce

Mapametpel D
&

[oBaEWnTE 3NEKTPOHHYHD
nognuce (KPUMNTO-MPO)

Puc. 5. lo6aBneHne anekTpoHHo noanucu B Microsoft Office 2010/2013

Mocne 3TOro NosABUTCS AManor nNoAnuUCcM AOKYMEHTa, B KOTOPOM HaXaTueM KHomnkn UsMeHuTb
MOXHO BblbpaTb NMYHbIN cepTudumkaT nognucu. MNMocne Bbibopa cepTudumkaTa HaxmmTe MognucaTtb
(cM. Puc. 6).
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' ™

ﬂ AononHWTeNbHBIE (EEAEHAA O TOM, YTO NOANWCLIEAETCA. .

B gokymeHT BygeT gobaeneHa uMdpoEad Nognyce, 3Ta NoANKWCE He BY4eT EMAHA NPK NPOCMoTpe
COAEPHHUMOrD JOKYMEHTE,

THn NoATEEpHAEHNA:

YTEEpAWA JaHHBIA SOKYMEHT IE'

Uene NnognvcaHua 4oKyMeHTa:
3EBEDEHHE|

YToBH 40BAENTE CEEAEHWA O NOAMMCAELIEM, HAHMWTE KHOMKY «M0gpo0BHOCTHE,

Tema cepTugueara: TestGostMet
Kem BhigaH: test-ca —

[DD,EI,I'IHCETI:J[ OTmeHa ]

Puc. 6. MNoanncaHne AoOKyYMeHTa
Ecnu ana goctyna K K/lO4EBOMY KOHTEHepy TpebyeTcs 3aaaTb Naposib - NOSBUTCA OKHO BBO-

Aa napons (cM. Puc. 7).
i B
Kpunrallpo CSP ﬁ

0:09:57

(2)=m BBeguTe Naponk ANA KOHTERHEPE
GE=d Me-6c7c5324-e502-4567-8a%90-542650386519"

MNaponk:

|:| SanoMHKTE Napons

Puc. 7. BBoa napons Ans KOHTelHepa

Ecnv naponb BBEAEH HEBEPHO, MOBTOPUTE MOMNbITKY. MNpn yCcrnewHoM BBOAE Maposs NosSBUTCS
coobuieHne o cTaTyce noanmcaHus aokymeHTa (cM. Puc. 8).

.
MoaTeepxaeHKE NOANMCH ﬁ

Moanuce YNewHo CoxXpaHeda BMECTE C AOKYMEHTOM,
B cny4ae M3MEHEHWA QOKYMEHTA NoANWMCE CTaHET HEEMCTEMTENEHOM,

-

["| Bonbiwe He nokaskiEaTe 3To coofiweHne

Puc. 8. NoaTBep>xaeHne nognucu

Mocne noanucm AOKYMEHTa, B CTPOKE COCTOSIHMS OKHa AOKYMEHTa MOSIBUTCS 3Ha4yoOK, CBuAe-
TENbCTBYIOLWMA O TOM, YTO AaHHbIN AOKYMEHT MMeeT 3M1eKTPOHHY nognucek (cMm. Puc. 9).
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Crpanuua:1usl | Yuono cnoe: 5 | Anraniickunid (CLUA) | n [ WEEERIE =

Puc. 9. Crpoka cocrosiHus Microsoft Word 2007

Ona npoBepku cratyca NOAMUCKU, HAaXMWUTE Ha 3TOT 3HA4YOK, W CrpaBa MOSBUTCHA BKaAkKa
Mopnucu, B KOTOPOM yKasaH ctatyc nognucu (cMm. Puc. 10).

B - > '«imf:'? fflﬁ? 1N13rmHol Mlicrosoft Worc

)
= ~ |
BorasnTe 7 . 7 - 1 Crunm | PejakTupoBsaHue

Bydep o6mena

Iy OeiicTBnTenbHbie nonmocu]

win live 10.11.2010

jVord 2007 ¢ nnarutHom.

Moanuce. [okyMeHT nognucaH.

Mpu BHECEHMM MIOBBIX M3MEHEHMIT B
AOKYMEHT WdpoBLie Noanmca
CTaHOBATCA HEAEMCTBUTENbHbBIMMK,

Crpanwua: 1 nsl | Yuono cnos: 5 | Anramidckunid (CLUA) | R 1

Puc. 10. Ctatyc noanucu

[na npocMoTpa cocTaBa MOAMUCHU, LLEKHUTE NPaBoi KHOMKOM MbIlW Ha CTPOKE MOAMUCK U Bbibepute
nyHKT CocTaB noanucu. MosaeuTcs AeTanbHoe coobliieHne o coctaBe noanucu (cM. Puc. 11).

Cocrae nognIcit

= ,ﬂEﬁL—FEHTEHbHEH noankce. [JaHHas Noanvcs W NoOANKMCEHHOE COASMHMMOE HE
HM3MEHANHMCE C MOMEHTE NOANHMCaHKA.

|:|lE.|'II:| noanMCaEHKWA JOKYMEHTA!

Tema cepTudMKaTa:  win live
KeM BblnaH: Test Center CEYFTO-PRO

JononHUTENLHLIE CBEAEHWS, KOTOPbLIE
By aYT BKNKYEHBI B NOANWCE. ..

Puc. 11. CoctaB noanucu

Mpn OTKPbITUN U3MEHEHHOrO AOKYMeHTa, cogepxawero JI1, noaBuTcs coobuieHne o ToM, 4YTo
OOKYMEHT COAEPXUT HeAEeNCTBUTENbHYIO noanucb (CM. Puc. 12).
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() i -5 )+ testl - Microsoft Word - m X
o) ————
- | TnasHas | Bcraska  PasmeTtka crpanmubl Cooinkm  Pacceikm PeueHsuposaHue

Bug MathType Hagcrpoikn  Acrobat @
o % = | . e

B & A |

|
i

2y || A abe e [ 2]

=
][5 =] ! |
BcrasuTh y <= D Sxcnpecc-cring ismenuTs || PejakTuposaHue
: ‘ ‘277 .’_\. ¥ i‘a“A A ' bl I : anm - v
Bydep o6mena & | Wpugr Crinn & | | |
[
R Moanuc  JOKYMEHT COAEPXKMT HEARWCTBMTENbHEIE MOANMCH, MpocMaTp NoAnNKcen...

testl

=

Crpannua: 1 w31l | Yuono cros: 2 | aHraniAckwit (CLLA) | n |

il

Puc. 12. [lokyMeHT C HeAeNCTBUTENIbHOM NOAMNUCbIO

Ona 6onee getanbHOro NMpocMoTpa CTaTyca, HaXXMmTe Ha 3Ha4dok I3[ B CTpoke cocTosiHue. B
pe3ynbTaTe CrpaBa NOSIBUTCSA OKHO, CoAepXXallee HeaenCTBUTENbHbIA cTaTyCc nognucu (cm. Puc. 13).

(Da)\id 9- 0 )7

testl - Microsoft Word

e I
. \ [nasHas \ Bcraska PasmeTka cTpaHuubl

(== } {i
=]

Bcrasutb

Ceblnkn Pacceiiku

PeueHsuposaHue Bug  MathType Hagcrpoiku  Acrobat @

Ikcnpecc-crmiv VemeHuTs ;Peaampoaanuel

annn -~
Bydep o6mena ||

Crnam )|

= Z
Zxn HepeiicTtenTenbHbie nogn
Weanos WA 08.07.2010
testl
[loKyMeHT nognucaH.
Mpy BHECEHM NOBLIX M3MEHEHWA B

[OKYMEHT WAdpOoBbIE NoANMCH
CTEHOBATCA HEASNCTBMTENBHBIMA,

=
e

Al
Crpanumuya: 1 31 | Yuoio cios: 2 aHrawitckuin (CLUA) | n |

[ononHUTENbHbIE CBEAEHWA O
noanucax 8 aokymerTax Office...

Puc. 13. HepeicTBUTENIbHDbIN CTAaTyC NoANUCHU

CocTaB noAMUCU MOXHO MOCMOTPETb HaXXaTuUeM MpaBoi KHOMKKM Mbiwn 1 BbiIGopoM nyHkTa Co-
CTaB NoANnuUCK B Bbinagawuwem meHwo (cM. Puc. 14)

10
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CocTae noanMcH

HeaeicTBuTENbHAA NOANUCh. [aHHasa Nnoanuce MM NOANMCAHHOE COASPXKMMOS Binm
W3MEHEHDI.

¥

Llenb NnoanKcaHns AOKYMEHTa:

| |

Tema cepTudmkaTa: MsaHos M.A
Kem BblaaH: Test Center CRYPTO-PRO

[dononHUTENbHbIE CBEASHUA, KOTODbIE 3aKpbITh
ByayT BKAKOYEHb! B NOANMCL. ..

Puc. 14. CocTtaB HeaeMnCTBUTE/IbHOM NoAnucu

2.2. TlMoanucaHue AOKYMEHTa, coaepXalero undpoByo noanuch

Ecnv AOKYMEHT yXe COAEPXUT 3/IEKTPOHHY NOAMNUCb, €r0 MOXHO NOoAMNMCaTb elle pas.

Ons pobasnexHus Hoson DI B Microsoft Office Word 2007 nnu Excel 2007 B rnaBHOM Me-
Hto BbibepuTe NyHKT MoaroroBuTb, 3ateM [lo6aBuTb 3NeKTPOHHYIO noanucb (KPUMNTO-MPO).

Ons pobasneHuns Hosow DI B Microsoft Office Word 2010/2013 van Excel 2010/2013
Ha BkNagke daun B pasgene CBegeHMA HaXXMUTe KHonky Jlo6aBuUTb 3N1E€KTPOHHYHO NOAMUCH
(KPUNTO-NPO).

JanbHelwmne aeicTBmMS aHanormyHbl CoO34aHMI0 NepBOM NOAMNUCH.

B pesynbTaTe Ha Bkiagke MoAnMCKU NosSIBUTCA elle oAHa AelcTBUTeNbHas noanucb (cM. Puc.
15).

' - -" ‘@ Word 2007 € nnaruHon

rn Wﬁau | Bcragka PazmeTk3 CTPAHNLIE! Cepingmn Paceninkmn PeueHsunoeaHune B '@
i e ©
=l A 2

T Crunwn | PegaktuposaHue

v

i

I|'|'| i
IIIIII
m @
|+

<
1

|3
— Gy [k 4 ae xox [[2))] (B
[

BcrasnTe
7 |22/ Al Aa || AT A"
By(bep o6r.|eHa ] WipndT [ AB3ay

>
-—
4

|

EE Mognucwu v X

£7 OeiicrenTenbHbie nonnncnl
win live 10.11.2010
HBaHoB MBaH 12,11,2010

Word 2007 ¢ naarMHom.

Moanwuce. [OoKyMEeHT nognucax.

Mpu BHECEHMM NMIODBLIX M3MEHEHIMIA B
AOKYMEHT WidpoBkIe NoanmMan
¥ | CT3HOBATCR HEAENCTBUTENBHBIMU,

) 1]
Crpanuua: 1 us1l | Yuono cnos: 5 | Anraniickui (CLUA) |

Puc. 15. Heckonbko noanucen

11
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3. Ctpoka noanucu

3.1. [dobaBneHue CTpoOKM noanuncum

Ha Bknaake BctaBka B rpynne TEKCT HaXMuUTe Ha CTPesiky psaoM C KHonkor CTpoka nmop-
NMUCKU N B NosiIBUBLLUEMCSA MeHl BblbepuTe CTpoka anekTpoHHoi noganucu (KPUMNTO-MPO) (cm.
Puc. 16).

IJ D D I;I 4 [# Crpoka nognuen ~ T 0O

) Crpoka nognuck Microsoft Office...
MpuredaHne BepxHui HuzkeHnia Homep TekcToeoe Jkcnpece- WordArt
KONOHTUTYA ™ KOAOHTUTYA ™ CTRaHWLEI ™ none GRokn = - Crpoka 3nektponHoi nogninck (KPUMTO-MPO)
MpumedaHua KonoHTHUTYAR TekcT

JoBaenTe cny#Eel nognUCK...
Puc. 16. Ctpoka anekTpoHHoi nognucu (KPUNTO-MPO)

MosiBuTcsa ananorosoe okHo Hacrponka noanucm (cM. Puc. 17).

-

Hacrpoiika nognucu

MpennoH#eHHEI NognMceIBatowmi (Hanpumep: B, A, benoe):

Aom#HOCTE NPEANOMEHHOND NOANMCLIEaOWEro (HanpuMep: AupekTop):

Anpec EIJ'IEKTDEIHHDﬁ NoYTEl NPEANGKEHHOrD MOANMCEIBSKILLET D,

MHCTpYKUMA ANA NoANHMCEIBSHOWErO:

MNeped NoAnWCEHKWEN AOKYMEHTE '{.l'ﬁED.HTECb, HTO NOANKCEIBEEMOE
CoOAep#MMOS AENAETCA NPaBHMNbHEIM.

[7] PaspelmTs NoAMMCLIBaOLLEMY A0BEEAATE MPMMEYEHWA B OKHE NOAMMOA

MoKAZLIEATE AATY NOAMNWOA B CTPOKE NOAMMCA

Ok ] [ OTMEHE

Puc. 17. Hactpoiika nognucum

B HEM MOXHO BBecTM mHdboOpMaumio o nuue, Kotopoe byaet nobasnaTb NoanuCb. DTU ceene-
HUSA 6yayT oTobpaxkeHbl B CTPOKE NOAMNUCU B AOKYMEHTE. 3anofiHATb BCE NYHKTbl Heoba3aTenbHO.

¢ B none Mpeano)xeHHbIN NoanuUcbiBawowmin seoanTcs OO noanucbiBalOLWEro;

e B nosie [JO/IHXHOCTb NpeasiodXXeHHOro noAnucbiBaloLWero - Ha3sBaHWe AOJIKHOCTU
noanuvcblBaloWeEro,

e B none Appec BHEKTPOHHOFI noyTbl NpeanoXeHHOoro noagnucbiBawowero - aapec
BHEKTDOHHOVI no4Tbl NOANMUCBLIBAKOLWLEIO,

. B none MHCTPYKLIVIVI AnAa noanucbiBawwero MoOXHO BBECTU peKoMeHaauunn wunum
TDEGOBaHMﬂ Ana noanucelBatoLwero. 3Tu MHCTPYKLUNN 0To6pa>|<ar0Tc;| B ANanoroesom
OKkHe lMoanuck, B KOTOpOM noanNucCbIBaOLWLNN 6y,qu CTaBuUTb NoANUCDb,

e [ON4 pa3peweHnda CaMoMy noanuncbiBakOWEMY nobasneHuns KOMMEHTapueB B rMnpouecce
co3gaHnda noanucn yCctaHoOBUTE Cbl'la)KOK PaBPEI.IJVITb noaonucobiBawowemMy po6as-
NATb NpUMeYaHUsAa B OKHe noaAnucu,

e NONnAa OTO6pa)KeHVIFI AaTbl NoAnUMCaHnA AOKYMEHTA, YCTaHOBUTE (bJ'Ia)KOK Moka3biBaTb
AaTy noaAnUCU B CTPOKe NoaAnucu.

Haxxmute kHonky OK. Co3gaHHasa cTpoka noanucu npeacrasnseTr cobon rpadpuyeckuin o6bekrT,
KOTOPbIA MOXHO NepeMecTuTb Ha ntoboe MecTo B TekCcTe AOKyMeHTa (cM. Puc. 18).
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P36 oTa € pu
(ng \ 8 3007 D
L P
\ FnasHas i Bcraska PasMeTka cTpaHuubt Cebinkmn Pacceinku PeueH3npoBaHue Bua Dopmat ©
‘ “2—% % Calibri (OcHoBHOM Te ~ 11 e M % A
S B |[[e& q-oabe o ox |[@)] 1=
Bcrasute '*é;“* e o= e i | [ 3kcnpecc-crmam MsmeruTe | PegakTuposaHue
> J |J'A'M'||A A |.£ e cuam - - ‘
Bydep o6mena WpndT ] Crwan ]
3| Moanucn WA
& Tpebyembie nognuci: ‘
WBanos MBaH
Word 2007 ¢ naarMHom.
L}
X |
WeaHos WsaH [OKyMEeHT He NognuCcaH.
5 MeHeaxep 4 sMoanuce. Moanuo ucnonb3yroTea, YTobbl
+ | obecneunTb 3aWMTY NOANMHHOCTH 1
o | UENOCTHOCTM AOKYMEHTa.
| 3 | HononHWTenbHbIe CBEAEHUS O
‘ = _ noanucsx 8 aokymeHTax Office...
| Crpanmua:1us1 | Ynoio cioe:S | B Pycckuii (Poccns) | 100% (=) (1) (+) s

Puc. 18. Ctpoka nognucu

Mpy Heo6XO0AMMOCTM MOXHO MOBTOPUTL A06aBleHME BUAMMOW CTPOKM MOAMWUCK, HanpuMmep,
€eCcnin AOKYMEHT NoAnnUCbIBAETCA pa3HbIMU IOAbMU.
3.2. [ob6aBrieHne 3/1eKTPOHHOW NoANMUCK B CTPOKY NoanmncaHus

[Baxxabl LIENKHUTE MbIWbO B AOKYMEHTE MO CTPOKE MOAMUCU, B KOTOpyl TpebyeTca nomec-
TUTb 3N1eKTPOHHYO NoAnuck. MosBuTcs ananorosoe okHo MoanucaHue (cM. Puc. 19).
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f ? |-t |

MNognucadue

'ﬂ LononHWTENsHEIE CBEAEHWA O TOM, YTO NOAMWCLIBSETCR. . .

Mepea NognWMcaHHWeEN QOKYMEHTA '{,I'EED,MTEEbr HTO NOANKMCEIEGEMOE COOEMHMMOE ABNAETCA
NpaBUNBHBIM,

BEEOWTE CEOE MMA HIDKE NWO0 HEHMUTE KHOMKY “BeifpaTe pUCyHOK”™ M BeIDEDMTE PUCYHOK
ANA MCNONB30EEHUA B KAYECTEE NOAMMCA:

x BrIOPaTE PUCYHOK. ..

HMeaHoe MeaH
MeHenxep

KeM BeloEH: Test Center CRYFTO-FRO

OTMeHa

Tema cepTudikata:  MeBaHoe MeaH MZMEHWTE

Puc. 19. MoanmncaHne CTpOKM NOANUCHU

B BepxHel 4acTu OKHa MOXHO MPOCMOTPETb AOMOSHUTENbHbIE CBEAEHMS O CO3A4aBaeMol noa-
NMMCK HaXaB CCblIKY [lONMOJIHUTENIbHbIE CBEAl€HNA O TOM, YTO NOAMNUCbIBAETCS....

Mpu HaxaTtum ccbinkn BbiGpaTb PUCYHOK MOXHO A06aBUTb M306pa)keHne, HanpuMmep, CBOEN
PYKOMUCHOM NOANUCHU.

OanH 13 MMeLWMXCa Ha KoMnbloTepe cepTudunkaTos 6yaet BbibpaH aBTOMaTMYecKn. ns Bbi-
6opa apyroro umMdpoBoro ceptudukaTa 459 NOAMUCU HAXMUTE KHONMKY U3MeHuTb 1 B okHe Bbi6op
cepTtudunkarta Bbibepute HeobxoaMMbIN cepTUdUKar.

B okHe MoanucaHme HaxmuTe kKHonky Mognucartb. MoasuTcAa MHDOPMaALUMOHHOE OKHO NoA-
TBEpXAeHMA nognucu (cM. Puc. 20), B 3TOM OKHe HaxmuTte kHornky OK. [nsa yao6crtBa paboTbl MOXHO

YyCTaHOBUTb (hniaxkok BoJsibLie He NOoKa3biBaTb 3TO cOO6LieHue.

‘ =)

MogTEEp*acHME NOANWMCH

I"J l‘"l Moanuce YoNewHo CcoxXpaHeda BMECTE C AOKYMEHTOM,
B cny4ae M3MEHEHWA QOKYMEHTA NOANWMCE CTAaHET HEOEMCTEMTENEHON,

| Bonbiwe He nokaskiEaTe 3To coofiweHue

Puc. 20. NoaTBep>xaeHue noaAnucu

CospaHHas noanucb 6yaet otobpaxkeHa B AoKyMeHTe. OaHoBpeMeHHO b6yaeTr oTobpaxeHa
Bknagka Mopnucu, B KOTOPOW NpuBeaeH CNUCOK noanuceln B AokyMeHTe. Co3gaHHaa noanuce byaer
HaxoaAWTbCs B pasgene [leWcTBUTeNbHble noanucu. HesanonHeHHas noanuck - B pasgene Tpe-

6yemble noanucu (cMm. Puc. 21).
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’@ = S 5 A OoKyMeHT Ana noanucanua - Microsoft Word Pagotac.. | — = X
i a e —

TnasHas Bcraska PasmeTka cTpaHuLsl Cebinkm Paccuinkm PeueHsuposaHue Bua MathType Acrobat @opmar (7]
|£] TurynsHas crpanmua ~ j [ Durypsl 9 =] Bepxruii konomTUTyR ~ [AS] \Z| 3xcnpecc-Broku ~ % T ®opmyaa ~ ::;
_] Mycras crpanuua k SmartArt =l Huskamii konoHTUTYA ~ : A WordArt 53 $2 Cumson L
= Taéauua || Pucyrox  Kaun Ceasn Hagnuee | Embed
| P33peiB cTpaHuubl - i) Avarpamma - 1] Homep cTpaHMUb! - = "ed Video
CrpaHuusl Tabanuet Wnnocrpaumn KonoHTutynst Texer Cumsonst Video
. [3-3 Moanucy XX
2 Tpebyembie nognna:
Merpos
- -
vy [eiicTBTenbHbIE NOANHCH)
;EOKY-\EHT A4 IOATIHCAHHA Weanos M.A 09.07.2010
Test
Mecro a1 mognucH:
09.07.2010
X k{;; -
WsaHos N.A
MeHeaxep
. . Tiox
! X OoKyMenT noanKcaH.
i Mpu BHECEHUM MODLIX MSMEHEHIN B
| Metpos LOKYMEHT LabpPOBLIE NOAMMCH
|, PyKosoauTens oTaena ppogaK i o | CTAHOBATCA HeneiiCTEUTENbHEIMM.
e 3 | AononHuTensHble CBEAEHNS O
noanucsix 5 aokymeHTax Office...
[ m ]
Crparuua: 1 us1 | Yucio cros:7 | <5 pycokuin | R (i) +)
Puc. 21. TpebyemMbie nognucu

Mocne Toro, Kak B IOKYMEHTE nossBMUNacb nepsas (I/U'IM e,D,MHCTBeHHaFI) Ll,MCprBaFI noanncb, OH
aBTOMATUYECKWN MOMEeYaeTCs Kak OKOHYaTENbHbIN U AOCTYNeH TOJIbKO ANA YTeHud.

Ecnn AOKYMEHT coaepXUT eAUHCTBEHHYI0 MOAMUCb, TO Ha 3TOM pa60Ta C HAM 3aKaH4YMBaETCA.

Ecnn AOKYMEeHT coLep>XUT HECKONIbKO CTPOK noanMcen Ans HeCKoNbKUX nuy, AOKYMEHT cneay-

€T nepenaTtb 3aTMM nnuam ansga noanncaHua

Mpn OTKPLITUN AOKYMEHTa, coAepXalwero He3anoJ/IHEHHbIE CTPOKW MNOAMUCK, MNOSBMSAETCH na-

Henb coobuweHnit (cM. Puc. 22).
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0a) i 93 )+
e

AOKyMeHT Ana noanucanna - Microsoft Word

— e
. \ FnasHas [ Bcraeka Pasmetka crpanmust  Cceinku Pacceinkm  Peuensuposanwe Bua  MathType  Hagcrpoiku  Acrobat (?)
By | L ;y A, £ |
— Gy |[[3K &G abe x| [2] || [ £A \

Berasute <~ " Skcnpecc-crnan MsseHnTs | PegakTuposaHne |
- 7 '2 .‘é. AE'HA A | [i’_‘ﬁl”q] y cTHAn ~ ~ | ‘
\Bydep osmena | WpneT Ag3a £ Crunu =i | .
= x

n Moanucku 3TOT 4OKYMEHT HEOBXO0AMMO NOANMCATD, MpocmoTp Nognucei..,

JIOKVMEHT 3714 IOAHCAHHA

Test

MecTo g1 mOATIHCH:

x/?’

WBsaros U.A
MeHeaxep

0S.07.2010

X

MeTpos

PYKOBOAWTENDb OTAENA MPoA&XK

Crpanunya:1 usl | Yuono croe: 7 | pycckuin | ‘ |

ALl

Puc. 22. [loKyMeHT C HECKOJIbKMMM NOANMUCAMMU

LLlenkHnTe no kHonke MpocMOTp nognucen, nocne 4vyero Ha Bknagke Moanucu 6yaeTt oTo-
6paxkeH cnMcok nognucer B AoKkyMeHTe (cM. Puc. 23).
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@‘ - L A OKyMeHT ana noanucanna - Microsoft Word ol — s <
RO @
: | Tnasnas | Bcraska Pasmerka crpaduubl  Ceeiku Pacceinkm  Peuensuposanme Bwg  MathType  Haacrporikm  Acrobat (]
T handt : A A4
| 7] 3 ‘/ = L'/—i'\; tﬁ
BcrasnTe B Ixcrnipecc-crvn VismeHuTs :Pe,qax'mposanue‘
: F A =] ==  § cTnn >
Bygep o6mena WpudT ~ ABsay Crnnn =
3| NMoanvcy v X
= Tpebyembie nognuon:
,T_[oxy.\ien‘r AdA IIOSJIIHCaHHAA Merpos
=1
Test

Sy  [eRcTBMTenbHbIE NOONNCH

WBsanos MLA 09.07.2010

MecTo o414 IOOIHCH:

x/?;”

VsaHos N.A
MeHeaxep

09.07.2010

X

MeTpos
pPyKOBOAWUTENE OTASNa MPOAaX

AdoxyMenT noganucaH.
Mpu BHEeCeHMM NMOObIX M3MeHeHWI B
2 | aoxkymeHT wadposeie noanmua
‘o | craHossTCR HeaelCTBnTEeNnbHbIMK,
¥

JononHnTenbHbIe CBeaASHNs O

| I _ noanMcax 8 aokymeHTax Office...

Crpannuya: 1 ms1 | Yuono cios: 7 | pycckuid | 9. |

Puc. 23. Cnucok noannceu Ha AOKYMEHTe

Onsa pobaBneHns noanucm B CTPOKY MOAMUCKU ABaXAbl WEIKHUTE MO CTPOKE NMOAMUCU B TEKCTE
AOKyMeHTa nnu B naHenn Moanucn HaXxXMmMTe NpaBOM KHOMKOW MbIWW HA HY>XXHOW CTPOKE MOAMUCU U
Bbibepnte komaHay Moanucartb (cM. Puc. 24).
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= = v = [AokyMeHT Ana nognucaHua - Microsoft Word - = X
‘I’naBHaugl Bcraska l PasmeTka Cl’paHlﬂI.\hx Cerinkm | Pacceinkun | PeleHsuposaHue | Bua ‘ MathType [ Haacrpoiiku ] Acrobat f ®opmaTt | @
2 % 1: =SSR SRR ) A
| = —= 3 iz ——E— | .’Lﬁa/ -"_;-('/\ a4 ‘
— E3 [|[ok & - abeies o |12 - L8
Bcrasute S e e [ D Skcnpecc-cTruan VismeHuTe | |PeaakTuposaHne
s ||[ETA- Al W] : crwau ;
Bydep o6meHa = WpudT E Crvamn
g—g Moanuck % >3
l 12 Tpebyembie nognuon:
JOKVMEHT 4714 ITOSIHCAHHA Metpos &
= S Doanucate...
Test =
" Cocras noanucu..,
Hacrporika noanuau...
=| YAaAUTE NOANKNCL
MecTo a1 moamHCH:
09.07.2010
X ﬁo’zf
Wsaros N.A
MeHeaxep
L -
- X =
MNeTpos
Rt e e o ST P . SISy O e
Mpy BHECeHUM MOBBIX USMEHEHWI B
‘2 | mokymeHT widposeie noanuar
o | CTaHoBATCH HeaelCTBUTENbHEIMM.
‘3 | dononHuTensHbie cBeaAeHUs O
E————— | m I - ® acmerax Office...
Crpanuua: 1 us1 | Yucno croe: 7 | pycckwii | @R | EHE R =

Puc. 24. o6aBneHne noanmcu

B okHe MoanucaHue BBeaMTE HEOO6XOAMMYO MHDOPMALMIO U HAaXXMUTe KHOoMKy MoanucaTtsb.

MNMocne co3gaHusa nocnefdHelr noanucu B AoKyMeHTe B naHenu Mognmcm Bce noanvcu 6yayT

HaxoAuTbCs B pasaene [ledcTtBuTesibHbIe noanucK (cM. Puc. 25).
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Puc. 25. 10KyMeHT C HECKOJIbKMMU NOANMUCAMMU

(Q.‘I = ] = AOKyMeHT ana nognucanna - Microsoft Word —
toa) =
| ThasHas  Bcraska PasmeTka cTpaHunubl Cebnkm Pacceinkn PeuyeHsuposaHune Bug MathType Haacrporiku  Acrobat @
7o A,
bt B —— ] By A 44
— 23 [k & W abe e o2 |22 |
| BorasnTe = e S e Sxcnpecc-crviin Vismenuts | PegaktuposaHue
F 13:’..' A Aa “A A7 crnan =
Bydep o6mena = WpupT Crinnan -
E_;[HDAHMCH v X
s 1 -~
< OeRcTBuTenbHbie NoanncH
,HOKWQHT AJIA IOOIIHCaAHHAA Msanos MLA 09.07.2010
MNervpos B.A 0S8.07.2010
Test
MecTo 4719 MOOIIHCH:
09.07.2010
X /57 -
Wsaros U.A
MeHemxKep
09.07.2010
X nerpos
MeTpos
PYKOBOAUTENL OTAENA MPOAAX | OOKYyMEHT NOANMCaH.
Mp BHECEHMM MOBBIX M3MEHEHWIT B
2 | AokyMeHT widpossLie Noanuc
o | cTaHossTCH HeaelCTBUTENbHbIMI,
¥ | dononHuTensHble cBeaeHUs o
== I B dSiary
Crpanumua: 1 sl | Yuoio cios: 7 | pycckuil | ﬁ |
S

3.3.

NMpocMOTpa CBOWCTB 3/IEKTPOHHOM NOAMUCH

B okHe gokyMeHTa B naHesnu NMognucum LenKHUTE no CcTpeske Tpe6yeM017| noanncum m BblﬁepM-
TE€ KOMaHAy CocTaB noanucu (CM. Puc. 26) MOXHO TakXe ABaxXAbl LWEeSIKHYTb MbIlWb MO CTPOKe

noanncn B TEKCTE AOKYMEHTaA.
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(N = = L ] > AokymeHT gna nognucasna - Microsoft Word T e
(Ll = e
[ —
TnasHas | Bcraska PasmeTka cTpaHvust Ccuinkn Pacceinkmn PeuyesHsmpoBsaHue Bua MathType Hagcrpoiikn  Acrobat @
B Ay A £
— gy || [ . .
BeraBuTs P ‘éb,» . Skcnpecc-crian Viamenute | |PeaakTuposanue
= —— cTrnmn "
||Bydep o6mena = Crunn
3| Moanmey K
5 =
I v [elCTBNTEeNbHbIE NOONNCHK
JIOKyMEHT 4714 IIOSIHCAHHAA HMsanos ML.A 09.07. 208
Test m B Doanwucats euje pas...
Cocras NnognuaK...
Hacrpoiika nognucu...
= YAaAUTb NoANUCH
MecTo o714 moaITHCH:
09.07.2010
X ﬁ(? g
WsaHos U.A
MeHeaxep
09.07.2010
X nerpos
MeTpos
PYKOBOAWTENb OTAENE MPOAEXK | [oxyMeHnT noanucan.
Mpn sBHeceHM MOBbIX USMEHEHWIA B
2 | OoKyMeHT wadpossie NoanMc
o | CTaHoBSTCA HeaelicTEMTENbHLIMI.
¥ | dononHuTensHbie cBeaeHns o
E—] I I | o°nvcsx S ackymerTax Offie. .
Crparnua:1 us1 | Yuoro cros: 7 | pycckuii | R | EHERIR |2

Puc. 26. MeHI0 CBOWCTB nognucu

CsolicTBa noanucu 6yay otobpaxeHbl B COOTBETCTBYOLEM OKHe (CM. Puc. 27).

Cocrtae nognuci

: o B

o

It ﬂEﬁCI'BHTEHI:IHE!H noanncs. ﬂEHHEﬂ noanKkce M NOANWMCSHHOE COAEMHMMOE HE

H3MEHANKMCE C MOMEHTA NOANKMCEHKA.

12,11,2010

MeaHoe

X

WMeaHoe KHiBaH
MeHenxep

MeaHoE MBaH
Test Center CRYFTO-PRO

Tema cepTHHWKETE:
KeMm BeloaH:

JononHUTENLHBIE CEEAEHWA, KOTOPLIE
ByayT BKAKYEHEI B NOANMWCE. ..

|

=

— —

Puc. 27. NMpocMmoTp cocrasa noagnucu

[nsa npocMoTpa cepTudmKaTta, UCMOSIb30BaBLLEroCcs NpU CO34aHUM NOAMUCKU, HAXKMUTE KHOMKY

MpocmMmoTp (cM. Puc. 28).
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[ CepTuduxar w-‘

Obwme |Cm_-raE| I AT e ——

|_ ﬁ Ceegennn o ceprndukaTe

ITOT CepTHPHMKAT NpegHasHaAYaETCA OA:

i * MoATEEHOSET YAANSHHOMY KOMMSIOTEDY MOSHTHRMKaALMIG
i BaLIErD KOMMBIOTEDS |
] i

Homy Bmigan: WBaros Misar

Hem Boigan: Test Center CRYPTO-PRO

Deicreutenen ¢ 12, 11. 2010 mo 12, 11, 2011

? ECTb 38KpBITLIF KN4 ANA 3TOMD CepTHdMKaTa.

3ZAENEHWE NOCT ABLLMKE

MogpofHes o cepTubvkaTax

Puc. 28. CBeaeHun o ceptucukare

MoAnncaHHbIN AOKYMEHT MOXHO NpOCMaTpuBaTb, NeyaTaTb, BblAENSATb PparMeHTbl U KOMUPO-
BaTb X B 6ydep obMeHa. MoXHO ckonnpoBaTb M CTPOKY NOAMNWUCK B APYrON AOKYMEHT, HO 3Ta CTpOKa
noanucu BCcTasnsgetca 6e3 umdposol nognucu. Heobxoanmo gobasneHmne NnognmMcKM B CTPOKY MOAMUCHK
B HOBOM AOKYMEHTE.

MpK MonbITKE COXPaHWUTb NOAMUCAHHbLIA AOKYMEHT MNoA APYrMM MMEHeM, NosiBAsSeTCS UHMOP-
MaLUMOHHOE OKHO (CM. Puc. 29).

Microsoft Office Word L

g '}; Mp#t COXPEHEHINM KOMMK 3TOr0 AOKYMEHTE BCE NOANMOA B KONMIK CTEHYT HEASNCTBUTENbHERS. MDOAOTKNTE?
el

g ] [ e

Puc. 29. CoxpaHeHue noanMCcaHHOro AOKyMeHTa

Ecnun HaxaTb KHOMKy [la, BCe NoANUCU B AOKYMEHTEe CTaHyT HeoEeNCTBUTEbHbIMMU.

[JOoKyMeHT, coaepxawun umdpoBble NoannucK, aBTOMaAaTUYECKM MOMEYAeTCs KaK OKOH4YaTesb-
HbIX. [MpY NONbITKE CHATUS 3TON OTMETKM NOSABNASAETCA MHpOpPMaUunMoHHoe OKHO (cM. Puc. 30).
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Microsoft Office Word

\:’) Mocne PEAAKTHPOESHHA NOANHCH B 43HHO0M AYMEHTE CTaHYT HE,ﬂ,EﬁETBHTEJ’IbeIMH. npD,ﬂ,DJ’IH{HTb?

a4 | v ]

Puc. 30. PegqaktnpoBaHue noAnNUCU Ha AOKYMEHTEe

Ecnmn HaxaTb kHoMky Aa, To nwoboe gencreme no penakTMpOBaHWUIO AOKYMEHTa MpuBeAET K
TOMY, YTO BCeE NOAMNUCK B AOKYMEHTE CTaHYT HEeAEeNCTBUTESbHbIMU.

Torpa B CTpokax noanucu nosiButcs Tekct HepencreutenbHaa noanucb. Ha Bknaake Moa-
MUCK JaHHble noanucn 6yayT HaxoauTbcs B pasaene HepgeincrButenoHble nognucm (cM. Puc. 31).

H9-0 = JOoKyMmeHT Ana noanucanna - Microsoft Word o G
%I’naanau i Bcraska | PasmeTka cTpaHuup | Ceeinkn | Pacceinky | PeueHsMpoBaHue ] Bua l MathType ] Hagcrposku | Acrobat i Qopmar | @
ey = :
‘» j & Times New Roman 12 & % A
IS 3 ||| & Yo~ oabeix; ' X?
Bcrasute 7 S Jkcnpecc-ctan Msmennte  PeaaxkTupoeaHune
™y A A lAT] U
|Bydep o6meHa = WpnoT CTuau = J
| Nognucn AW
' 2 HegeilicteuTenbHbie nogni
WUsanos LA 09.07.2010
Merpos BA 09.07.2010
,HOKyMeH’r A4 IOANHCAaHHA H3AMEHEH
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Mecto g2 moanHCH:
ey - X =
=x HeagencrsurensHas noanMce
X /é” -
WeaHos N.A
MeHegxep
& AT AR R ] oy 1
=% HeaencrsuwTensHas moANKCE
] X } [AOoKyMEeHT nognucaH.
METPOB Mpu BHECEHIw1 MOBLIX M3MEHEHUIA B
MNeTpos 4 | AOKYMEHT mcbpos_ue noANKuaH
CTEHOBATCR HEASHCTBMTENbHBIMK,
g YR ORI OTAENA OO e o ¥ @
¥ | AononsmTensHbie BeEAEHUA 0
[ m I " e Ot
L CrpaHuua: 1 w31 | Yucao cnos: 8 Qﬁ pycckuit | R [ 100% (- =\ —\

Puc. 31. HeaencTBuUTEeNbHbIE NOANUCHU

[JOKYMEHT, coaepiKalunii HeaeNCTBUTENbHYIO NOAMNUCb, MOXHO MOANNUCaTb MOBTOPHO.

[ns 3Toro Ha Bkiagke MoANUCHU LLENKHUTE MO CTpesnike HeaencTBUTENbHOW NoANUCU U Bbibe-
puTe koMaHay Moanucartb eule pas. MOXHO TakXe LWeNIKHYTb NpaBOM KHOMKOW MbIlM MO CTPOKe
NoANMCKU B TEKCTE AOKYMEHTA M B KOHTEKCTHOM MeHHo BblibpaTb koMaHAy MoanucaTtb elle pas.
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3aHoBO 3anosHUTe okHO MoanucaHme n HaxmmuTe KHonky MoagnucaTb.
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4. OTKpbITUE AOKYMEHTa Ha KoMnbloTepe 6e3 yCTaHOBIEHHOM
HaacTponkun «Kpuntollpo Office Signature»

Mpn OTKPbITUM [OKYMEHTA C MNOAMUCBbID Ha KOMMbKTEpe, rAe He yCTaHOBMEH MPOAYKT
«Kpuntolpo Office Signature» nognuce 6yget oTtobpaxaTbCs Kak HegencTBuTenoHas. Npu Bbibope
nyHkta CocraB nognmMcu Ha Bkiagke Moanuncm 6yaeT BblAaHO MHGOPMauMOHHOE OKHO (cM. Puc.
32).

-
Microsoft Office Word

i

',0,' 3T1a noanuce Bbina cosaana CJ'IY)K60I71 noanucK, KOTopas B HaCToAWEE BPEMA HEAOCTYNHA.

|| Bonblwe He NokasbiBaTh 3T0 cooblieHHe

[ JononHUTEenbHbIE CBeASHUA 06 3TOM NOCTaBLMKE. .. ] i OTtMeHa ]

L

Puc. 32. lononHuTesibHble CBeAEeHUSA O NocTaBLiMKe

KHonka [JonosiHuTesibHble cBeAeHus 06 3TOM nocTraBlUMKE CNYyXWUT ANs nepexoja Ha
BebcanT npomsBoauTeNns, rae MOXHO CKa4daTb AuCTpubytmB UM yctaHoBuUTb «Kpuntollpo Office
Signature».

Microsoft N0 HensBeCTHbIM MpUYMHAM OTKOYUI 3Ty dyHKUMoHanbHocTb B Office
2010/2013.
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5. Hactpounka Office Signature

5.1. ANroputM X3WKMPOBAHUA COAEPXMMOro KOHTEMHepa AOKYMEHTa
Microsoft Office npn co3gaHum 3NE€KTPOHHOW MOAMUCKU MO YMOJSIYAHUIO MCMNOMb3YET ANS X3Wun-
pPOBaHUS COAEPXMUMOIro KoHTelHepa anroputM sha-1.

HacTtponTtb ncnonbsosaHne NOCT 34.11-94 MOXHO C MOMOLLbIO FPYMNMNOBOMA MOMUTUKN NN Ye-
pe3 npoduib nosib3oBartens.

PacrnonoxeHne HacTpoeK rpynnoBoi NONTUKW:
HCU\Software\Policies\Microsoft\Office\ [Bepcua] \Common\Signatures:
"SignatureHashAlg"="GOST R 34.11-94"
PacnonoxeHne B npod)Mne nonb3oBaTengd.
HCU\Software\Microsoft\Office\ [Bepcusa] \Common\Signatures:
"SignatureHashAlg"="GOST R 34.11-94"
roe [Bepcusa]:
e 12.0 ansa MS Office 2007
e 14.0 ona MS Office 2010
e 15.0 gna MS Office 2013
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6. NporpamMMHoe co3HaHue u nposepka Il B gokyMmeHTax MS Office

6.1. Cpepactea aBToMaTmsaumnm MS Office

CambIn npocToi cnocob nporpaMMHO A06aBuTb MoANUCKM B AOKYMEHTbI, 3TO BOCMOJ/Ib30BaTbCS
MEeTOAOM signatureSet->AddNonVisibleSignature ( sigprov, &signature ) obbekTa
SignatureSet AOCTYNHOro M3 AOKYMEHTOB C MOMOWbI get Signatures.

NaoeHtudumkatop nnarnmHa Kpunrtollpo Office Signature:
{F5AC7D23-DA04-45F5-ABCB-38CE7A982553}.

6.2. Kpuntollpo .NET

DnekTpoHHble nognucu, coemectumblie ¢ Kpuntollpo Office Signature, MoryT 6bITb CO34aHbI U
npoBepeHbl MnporpaMmMHO Ha mnatdopme Microsoft .NET 3.5 u Bbilwe C WCMOSIb30BaHMEM
Kpuntollpo .NET npun noMowm System.IO.Packaging.PackageDigitalSignatureManager. [lpumepbl
co34aHua n npoBepkun Simple35.0ffice.Sign/Verify BxoaaTt B komniekT Kpuntollpo .NET SDK.

Ckavatb aktyanbHble Bepcum Kpuntollpo .NET u Kpuntollpo .NET SDK MoXHO no aapecy
http://cryptopro.net.
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7. lNepeyeHb coKpalleHnn

PKI Public Key Infrastructure (a Tak>e Npon3BOIbHbIA TEKCT N0O60N ASINHBI, B KOTOPOM
MOXeT 6bITb MHOIO CTPOK)
20N DNeKTpoHHasa noanuch
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